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e Act’” means Technical Universities Act, 2 \ s amended
s (Amendment) Act (2018) Act 974,
“Academic Board” the Academic Board of the Technical University, as established by
Section 18 of the Technical Universities Act, 2016 (Act 922) amended by the Technical
Universities (Amendment) Act (2018) Act 974.
"Academic Member" means a Senior Member holding a full-time teaching or research
appoiniment in the University, the University Librarian. Deputy Librarian. and such other

persons as may be declared by Council.

“Academic Department” means a part of a Faculty or School that is concerned with
teaching and research in a recognized academic discipline and has been so designated by the
Academic Board and Council.
" Administration/Non-Academic" means the Administrative/Professional set-up—offices of
Vice-Chancellor,  Pro-Vice-Chancellor, Registrar, Finance Directorate, Planning.
NDevelopment. Internal Audit, Procurement and any such office as may be determined by
Council.
“Alumni” refers to:
(2)  all Graduates and Diplomates of the Technical University:
(h)  former students of a Technical Institute that was converted to a Polytechnic:
and
(c) former students of a Polytechnic that was converted to a Technical University and
all other past students ol a Technical University deemed eligible by the Academic
Board for membership of Congregation.
(d) any other person that the Academic Board may recommend to University Council

for approval.

“Calendar” relers to the official programme of activities of the University with dates.
prog 3
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“Council” means Technical University Council as established by the Technical Universities
1717 1 ! 1 3 e -y Ay g 3 o O Il 2y A
2016 (Act 922) amended by the Technical Universities (Amendment) Act (2018) Act

“Convocation” refers to special assembly of Senior Members of the Technical University.
“Congregation™ Is a special assembly of the Technical University to receive reports on the
Leclucal University and witness the conlerment of degrees. diplomas. certificates and other
awvards.
“Department” refers to part of a Faculty, that is concerned with teaching, research and
service in recognisable academic disciplines and has been designated as such by the
Academic Board.
“Dircetor of Finance” refers to Director of Finance of the Technical University.

.y a i 3 e . ¥
“Faculty” means the highest academic unit that has the responsibility ol teaching. research

and nnovation in a recognisable academic discipline which has been designated by the

Academic Board.

.___ "Good Cause™ includes:
i conviction of a person for a felony under the laws of Ghana or for an offence
.__ outside Ghana which would have been a felonv if committed in Ghana;
ii.  Conduct of an immoral, scandalous or disgraceful nature incompatible with
._. the dutics of the office: or such conduct as would have, if the University were
a company or a trust. rendered the person unfit to be a dircetor or trustee;
! 1. Conduct constituting failure or persistent refusal or inability or neglect to

perform the duties or comply with the conditions of office:

v.  examination malpractice;

v.  Any matter of a scandalous nature occurring during the stewardship of an

E__J

official for which he is responsible;
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blamea
Vil Awarding a mark for courses not taken:

iX Enhancine marks for courses taken;

”

Procuring the award of marks for courses not laken

xi.  Failing to give lectures:
il Sexual harassment or exploitation of a member of the University:
xiii.  Any other circumstances determined by a special resolution of Couneil to be

of a sufficiently serious nature to constitute good cause.

"He" refers also to femalc persons. Words in the singular include the plural and vice versa.

“Institute” mecans a semi-autonomous establishment whose primary focus is multi-
disciplinary research or cxtension services, and in furtherance of which it may undertake
training or teaching of persons who are associated with institutions that are outside the

University.

s Junior Staff” means those persons in the employment of the Technical University of the
plos ._

rank below that of an Administrative Assistant or its equivalent.

“Key Officers” includes the Vice Chancellor. the Pro Vice Chancellor, the Registrar and the

Director of Finance.

“Lecturer” means any Senior Member holding [ull time teaching or research appointment in
the University.
“Members” mecans “senior members™ and “junior members” as defined in the Statuies, and
such other persons who Council, on the recommendation of Academic Board. may. by
resolution. confer membership of the University on. including but not limited to the
following:

(a) Adjunct Professors of the University.,

(b) Emeritus Professors of the University.

(¢} Former Rectors/Vice-Chancellor of the University

(d) Persons who have served the University for a period of not less than10 ycars at a rank

not lower than Senior Lecturer or analogous grade.
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President” refers to the president of the republic of GGhana
“Pro Vice Chancellor” refers to Pro Vice Chancellor of the Technical Unis ersity
“Professorial Status” refers to Professors and Associate Professors.
“Registrar” refers to Registrar of the Technical | niversity.
“Seaff” means all persons in the employment of the Technical University.

‘Section” means a part of the administrative division that is lower than a directorate and
higher than a Unit.
“Scheme of Service” means a policy document outlining staffing positions, the duties and
responsibilitics at each level or designated post. the qualifications required for the post and

the requirements [or appointment or promotion 1o each post.

“Senior Member” means any member of the academie, professional or administrative staff

not below the rank of Assistant Lecturer, Assistant Registrar or its equivalent.

“Senior Stafl” means those persons in the employment of the Technical University not

below the rank of Administrative Assistant or its equivalent.

“Sehool” means a semi-autonomous establishment which has Faculty Status and shares in
one or more of the following characteristics — association with a profession. or the
preparation of students by a profession for certitication.

“Special Vieeting” A Special Meeting may be conveyed on the written request of at least one
third (1/3) of the membership of the body holding such a meeting. The written request should
be submitted to the Chairman with a statement of the matters to be discussed at such a special
meeting. In the event of such a request been made. the Chairman shall convene a special

meeting.

“Student” means any person (Junior Member of the Technical University) registered lor a

programme of studies or research in the Technical University.

“‘Technical University” means Technical University as established under sub-section (1) of

Scction 1 of the Technical Universities Act, 2016 (Act 922) as amended.
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specialized, coordinating or support service.
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“University Property” consists ol any property. movable or immovable, which belongs 1

&

the University as well as any property which the University shall acquire by way of git o1

purchase.

“University™ means Koforidua Technical University as established by the Law.

STATUTE 2: AIMS OF THE UNIVERSITY

(D The aims of Koforidua Technical University are to provide higher education in
engincering. science and technology-based disciplines. technical and vocational
education and training, applied arts and related disciplines as the Council of the
University may, in consultation with the National Council for Tertiary Education
determine in accordance with the following principles:

(a) higher education shall be made equally accessible to all persons suitably qualified
and capable of benefiting from education and training olfered at the University:

(b) programmes of study shall take into consideration the multiplicity of scientific
theories and methodologies:

(c) use competency bascd and practice-oriented approach in teaching, organization
and delivery of courses:

(d) develop strong linkages and collaboration with relevant industries. businesses.
professional bodies and technical experts in the design and delivery of
progammes:

(e) offer programmes and courses within the mandate of the University:

(f) Provide opportunities for technical and professional skills development. applied
research and publication of rescarch finding.

(g) Provide facilities for and engage in teaching and research for the purposc of

promoting the advancement and dissemination ol learning and knowledge with

9
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the purpose Achicving its aims. the University shall have Schools. faculties,
wtitutes. Departments and  Centres  approd ed and accredited by institutions
responsible for tertiary education and accreditation.
STATUTE 3: FUNCTIONS AND POWERS OF THE UNIVERSITY
(1) The University may:

(a) Award degrees including honorary degree, diplomas, certificates and
other qualifications agreed upon by the Council established under
Section 5 of the Act.
(b) Offer Higher National Diploma (HND) programmes
i.  approved by the National Council for Tertiary Education:
i,  accredited by the National Accreditation Board: and
i, examined and certificd by the National Board for Professional and
Technician Examinations

(¢) Provide for the general welfare, recreational and social needs of staff and

students ol University:

(d) Enter into an agreement or relationship with other institutions whether teaching
or non-teaching; in or outside GGhana and may incorporate within the
University other liabilities of that institution or body.

(e) Exercise powers that are incidental to the achicvement of the aims of the

University.
(2)  The University may withdraw a degree, diploma or certificate it has awarded if it has
evidence that proves that:
(a) The degree. diploma or certificate was obtained through fraud. academic
malpractice: or
(b) The process of acquiring the degree. diploma or certificate was tainted by an
act that in the opinion of the University undermines the integrity of the award.

(3) The University may subject to Section 31 of Act 922 as amended:

10
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(dYbknter into other {ransachions whicn are necessary or expedient

furtherance of its aims.

STATUTE 4: MANAGEMENT AND ADMINISTRATION OF THE UNIVERSITY

(1) The University shall be managed and administered in accordance with sound and
mternationally acceptable practices, benchmarks, principles and ideas on University
Management and Administration including the principles ol academic and financial
integrity, confidentiality. accountability. transparency. fairness and equality of

opportunity.

(2) All officers and University bodics, whether permanent or adhoc shall in accordance
with the policy directions of the Council. manage and administer the affairs of the

University in their various capacities in strict adherence to these principles,

STATUTE 5: TECHNICAL UNIVERSITY COUNCIL

Subject to the provisions of the Technical Universities Act. 2016 (Act 922), as amended by
Technical Universities (Amendment) Act 2018, Act 974), there shall be a Governing Council
of the University which shall be the highest decision-making authority of the Technical

University.
(1) Composition:
The Council of the University shall consist of:
{a) Chairperson;
(b) the Vice Chancellor of the University:

(c) three persons nomunated by the President taking into consideration

11
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one representative of the National Council for Tertiary Education;

(¢) one representative of the Couneil for Technical and Vocational Education and
[ Tainin

(1) one representative of the Association of Ghana Indusiries:

(&) one representative of the Conference of Heads of Assisted Senior High

Schools:

(h) two representatives ol the Convocation elected by the Convocation one of

whom is a non-teaching staff:
(1) one representative of the teaching staff elected by the Teaching Staff

Association:

() one elected representative of the Senior Staff Association:
(k) one elected representative of the Junior Stafl’ Association:
(h one representative of the undergraduate students of the Universily

clected by the Students’ Representative Council:

(m)  one representative of the graduate students of the University elected by the

Graduate Students Association:

(n)  one representative of the alumni of the University elected by the

Alumni Association:

(0) one representative of the Ghana Employers Association: and
. (p) one representative of the Association of Principals of Technical Institutes.
} (q) [n attendance:
12
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Director of Finance
{2) \1! recoenised Teaching, Senior and Juntor Stall iations shall elect their
representation to Couneil in accordance with thewr respective constitutions,

(3)  The Chairperson and other members of the Council shall be appou ited by the

President in accordance with Article 70 of the 1992 Constitution.

STATUTE 6: POWERS AND FUNCTIONS OF COUNCIL

(1) Without prejudice to the generality of the powers of Council as provided lor by the
Technical Universities Act as amended and this Statute, the powers and functions of the
Koforidua Technical University Council shall include the following:

(a) ensure the attainment of the aims of the University:
(b} determine the strategic direction of the University, finances and properties of the
University and determine the allocation and proper use of funds:

(¢) be responsible for the management and administration of finances and properties of

the University and determine the allocation and proper use of funds:
(d) promote income generating activitics as part of the programmes of the University:
(e} promote applicd research including provision of technology innovations and
solutions to firms and businesses as part ol the outreach activitics of the University:
() foster linkages and collaboration with relevant national and international industries
and institutions in furtherance of the mission ol the University;
(g) ensure the conservation and augmentation of resources of the University.
specifically in relation to matters affecting income or expenditure:;

(h) ensure coherence of programmes and courses of the University with the

13
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University without regard to ethnicity, sex. race. religious belief or

political affiliation:

approve the terms and conditions for the admission of persons selected for courses
of study on the recommendation of the Academic Board of the University:

be responsible for discipline in the University:

make appointments to academic. scnior administrative and senior professional staft

positions on the recommendations of the University Appointments and Promotions

Board in accordance with the Statutes of the University:
ensure that the academic staff have relevant mdustry experience; and

perform any other functions that are ancillary to the aims of the University.

Council shall have power, on the recommendation of the Academic Board. to confer the

title of Emeritus Professor. Honorary Professor or other Academic titles.

(a) Delegate authority to the Vice Chancellor or any other official of the University.

(b) Generally. enter into, carry out. vary or cancel contracts.

(¢) Determine annually the budget necessary for capital and revenue investments. the

maintenance of the property of the University. and the human resources for
transacting the business of the University and may appropriate funds for these

purposes.

(d) Oversee the internal organization of the University, including the establishment.

variation and supervision of academic divisions, departments and faculties,

The Council shall enact Statutes in accordance with the laws on intellectual property to

govern the creation, ownership and use of intellectual property including copyright.

patents, trade names and industrial designs by the employees of the University:

14
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i [ he Councill may m enacting the statutes und ihsechion ( 3) determime 1the ihcentives

for persons who undertake any work. research ther intellectual enterprise funded or
! 1 : 4 . Pl 1.1 oL T Wyl A N o
otherwise undertaken with resources of that University to enable those persons benefit

rom their work, research or intellectual enterprise,
() Saleguard the good name and values of the University:

(73 Appomt or dismiss the Vice-Chancellor, the Pro-Vice-Chancellor. the Deans, Directors.
Registrar, Deputy Registrars and Professors of the University in accordance to laid
down procedures:

(8)  For the avoidance of doubt, Council shall have power to create new establishments or

merge or abolish existing establishments.

(%) Without prejudice to the foregoing. the Couneil shall act as trustee for any property,
legacy. endowment. bequest, device or gift made to or belonging to the University or

any establishment of the University.

STATUTE 7: OFFICE HOLDING OF MEMBERS OF COUNCIL

(1) "l'enure:

The Chairperson and members of Council. other than the Vice Chancellor shall hold

office for a period of three (3) years and are eligible for re-appointment for another one

term only.
(2) Vacancy:
(a) A member of Council, other than the Vice Chancellor may at any time resign

from office in writing to the appointing or institutional authority through the

Chairperson of Council.

(b) Where a member of the Council is absent from three (3) consecutive meetings.

without a just causc. the olfice of the member shall become vacant.

(¢)  Where the office of a member becomes vacant by reason of:

15
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iv. death of a person:

another person nominated by the relevant body shall be appointed by the

esident for the unexpired term of the office.

e
L

(3} Disclosure of Interest:

A member of the Council w ho has an interest in a matter for consideration at a

meeting of that Council shail:

(a) disclose the nature of the interest and the disclosure shall form part of the

record of the consideration of that matter,

(b) request to be recused from the mecting: and

(¢) not participate in the deliberations of the Council in respect of the matter.

(d) A member ceases 1o be a member ol the Council, if that member has an interest

in a matter before that council: and

(1) [uils to disclose that interest, or

(i)  fails to request to be recused and participates in the deliberations of that

matter.

STATUTE 8: MEETINGS OF COUNCIL

(1) Meetings of Council shall be in accordance with the provisions of the Technical

University Act, 2016 (Act 922) as amended.

(2) Notice of a meeting ol Council other than an emergency meeting and the business

to be transacted thereat shall be given in writing by the Registrar to reach membe

of Council not later than five (5) working days before the date fixed for such
meetling.

(3) Council shall meet al least once per quarter.

16
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() Matters belore Couneil shall be decided by a simple majority of the members

present and voting, and in the event ol equality of votes. the person presiding shall

have a casling vote,

(71 The Council may approve of any person(s) o attend Council meetings as ex-officio
member(s) without voting rights.
(%) A member of Couneil who has an interest in a matter for consideration at a meeting

ol Council shall:
(a) disclose the nature of the interest and the disclosure shall form part of the

record of the consideration of the matter: and

(b) not participate in the deliberations of the Council in that particular matter.
(9) The proceedings of the Council shall not be invalidated by recason of a vacancy among
the members or by a defect in the appointment or qualification of a member.
(a) Council shall have the following types of meetings:
i. Regular
1. Emergency
iii. Special
(b) A Regular and Emergency meeting may be convened by the Chairman of the
Council.
(¢) Special meetings of the Council may be convened on the writlen request of at lcast
one-third of the Council members, submitted to the Chairman with a statement of
the matters to be discussed at such a special meeting. In the event of a request

being made. the Council Chairman shall convene a special meeting stating the

matters to be discussed.

17
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discussions concerning reserved business and shall not receive papers and minutes

lo these 1tems

STATUTE 9: COMMITTEES OF COUNCII,

i

(1) For the purpose of achieving the aims of the University, the Council shall establish

.“

(4)

(5)

Standing or ad-hoc Committees for effective and efficient governance:;

Council shall establish the following Committees and any others as the Council may
deem [it as Standing Committees of Council:

(a) Finance Committee

(b) Development Commitiee

(¢) Entity Tender Committee

(d) Audit Committec

() Appointments and Promotions Board

The compesition, meeting procedures and functions of the Committees shall be in
accordance with Schedule A to these Statutes.

Council may establish standing or ad hoc committees as and when necessary and assign
such functions as it considers appropriate.

An ad hoc Committee of Couneil shall be chaired by a member of the Council.

18
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' he appomtment and functions of the Principal Officers are provided for in Schedules

Foand G ool these Statutes

SIATUTE 11 THE CHANCELLOR

here shall be a Chancellor of the University as provided for by the Act. who shall be the

lHead of the University. He shall be appointed in the manner as prescribed in Schedule F to

these Statules.

(1) Inaccordance with section 14 of the Act 922 as amended, the Chancellor shall be
the head of the University and shall take preeedence over all the other officers of the
University,

(2)  The Chancellor shall be entitled to:

(a) make representations to the Council on any matter concerning the University
and may atlend its meetings:

(b) be furnished with minutes of meetings ol the Council and the Academic Board
as well as all publications of the University.

Functions:

(1) The Chancellor shall preside at Congregation. meetings and ceremonies of the University
al which the Chanecllor is present.

(2) The Chancellor shall confer on qualified persons. degrees. diplomas and certificates
awarded by the University in accordance with Act 922 as amended and procedures
prescribed by these Statutes.

(3) The Chancellor may delegate functions under these Statutes by directions in writing (o

Council.



i hold oflice for a term of:five (3) years and shall be eligible for re- f
election but shall not be eleeted for more than two terms.

Vacancy:

I'he office of the Chancellor shall be vacant on:

(a) Resignation;"
(b} Removal rom office;
(¢) Expiry of term; or

(d) Death.

(2)  The Chancellor may be removed from office for good cause by a special resolution of
a joml session of the Council and the Academic Board specially mm'enedl for that
purpose supported by the votes of a simple majority of the persons present and voting.
The Chancellor shall be entitled to a hearing either in person or through a
representative.

The grounds and procedures for the removal shall be prescribed by Council which

—
(%)
—

shall include but not limited to removal for good cause by a special resolution of a joint

session of the Council and the Academic Board specially convened for that purpose.

The Chancellor shall be entitled to a hearing either in person or through a

representative.

STATUTE 12: CHAIRPERSON OF COUNCIL

(1) There shall be a Chairperson of Council, who shall be appointed in accordance with
the provisions of the Technical Universities Act as amended. The tenure of office shall

be as provided for in the Act.

(2)  The Chairperson of Council shall preside over all meetings of Council in the absence

of the Chancellor.
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wlemic Board in addition to any other publications of the University.
| o cacion in writing from office addressed to the President
] [ e lagrperson may resign i writing from olce addressid i 1 DTeSIACTt.

e CClairperson shall be removed for good cause by the President upon the
cecominendation of Council which shall be by a special resolution of Coungcil

sononted by the votes of not less 2/3 of the entire membership of Council,

STATUTE 13: VICE CHANCELLOR

(1) Ihere shall be a Vice Chancellor of the University who shall be of a professorial
atus and shall be appointed by the University Council upon the recommendations of
4 Search Committee of Couneil and in accordance with the Act on such terms and
conditions as Council shall determine. He shall be appointed in the manner presented

i Schedule G to these Statutes.

(1) 'he Viee Chancellor of the University shall serve as the academic and executive head

and chief disciplinary officer of the University.

(1) [he Viee Chancellor of the University shall, by virtue of the office. be a member of
Council as provided for by the Act and also of Convocation, the Academic Board, and

every Committee of the Academic Board.

(4)  The Vice Chancellor of the University shall be the Chief Executive Officer of the
University and shall be responsible. in accordance with these Statules and the
decisions of Council and the Academic Board. for organizing and conducting the

academic. financial and administrative business of the University.

(5) The Vice Chancellor shall have overall authority over the academic, financial and
administrative staff and shall submit annually. through the Academic Board o
Council. a statement on the staff which, in the Vice Chancellor’s opinion 1s necessary
{or the transaction of University business together with an estimate ol the expenditure

required for the maintenance ol such staff.
21
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tive or advisory which are charged with the consideration of such matters.
hall, subject to the approval of Council. have the power 1o
delegate any of the functions assigned to the Vice Chancellor by this Statute to a
Senior Member of the University as shall scem appropriate.
(8) 'he Vice Chancellor shall present to Council. Academic Board and Convocation on
all matters affecting policy, finance and administration of the University.
\ TL et ALY > e Aty g a 5 e =i sl ol Rs oy o A A 1 Aty
/) The Term of office of the Vice Chancellor shall be four (4) vears and may upon
application by that Vice Chancellor be renewed for another term only or part thereol
in accordance with Schedule H of these Statutes.
(10)  The Viee Chancellor may resign from office by a letter addressed to the Chairperson
of Council.
{11y The Vice Chancellor may only be removed from office for good cause.
(12)  Any member of the University may petition Council for the removal ol the Vice-
Chancellor. A copy of the petition shall be served on the Vice-Chancellor.
(13)  Council shall determine whether the petition merits consideration.

(14)  Where Council determines that the petition merits consideration, it shall set up a five
(5) member committee to investigate the matter raised in the petition.

(15)  Both the petitioner and the Vice-Chancellor shall be given the opportunity Lo be heard
during the deliberations of the committee either in person or through a representative.

(16) Council may in its absolute discretion determine whether the Vice Chancellor shall be
temporarily suspended or otherwise interdicted while the inquiry is pending.

(17)  Council shall have the right to accept. partially accept, or reject the recommendations
of the committee. provided that no recommendation of the committee may take effect
unless it has been approved by a special resolution of Council supported by not less

than two-thirds of the entire members ol Couneil.

22
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STALUTE 14: PRO VICE CHANCELLOR

(1] [here shall be a Pro Viece Chancellor who shall be ol a professorial status appointed
by Council in accordance with the Act and on such terms and conditions as Council

all determine. The procedure for his appointment is stipulated in Schedule 1.

tel e Pro Viee Chancellor who is a Key Officer shall hold office for a period of three
(3) vears and is eligible for re-appointment for another term only. (Refer to Schedule

(1) e Pro Vice Chancellor shall not be eligible for re-appointment until afler a lapsc of

three (3) vears from the date the Pro Vice Chancellor has held that office.

() 'he Pro Viee Chancellor so appointed. shall vacate the post, if any. as Head of
Department, or any statutory position previously held by the Pro Vice Chancellor and

<hall become a non-voting member of the University Council.

(5) In the event of any casual vacancy in the office of the Pro Vice Chancellor, occurring
by reason of resignation, incapacity. or death, or any other cause, Council shall on the
recommendations of the Academic Board, appoint the most Qenior Dean of
Faculty/School to act as Pro Vice Chancellor for the residue of the term of office of

the outgoing Pro Vice Chancellor.

(0O) In the event of a temporary absence of both the Vice Chancellor and the Pro Vice
Chancellor from the University, the most Senior Dean of Faculty/School_shall act as

Pro Vice Chancellor.

(7 The Pro Vice Chancellor may resign from office by a letter addressed to the

Chairperson of C ouncil through the Vice Chancellor,

(8) The Pro Vice ChﬂﬂCC“UI' may til‘l]‘j be removed from otfice for gogd cause.

23




STATUTE 15: REGISTRAR

(6)

(7)

I here shall be a Registrar of the University who, shall be appointed by Council upon
the recommendations of a Search Committee of Council and 1n accordance with the
Act. and on such terms and conditions as Council shall determine. le shall be

appomted in the manner presented in the Schedule K 1o these Statutes.

The Registrar shall be the Chief Operating Officer and a Key Officer of the University
under the Vice Chancellor and in accordance with the policy directives of the Council.
The Registrar shall be the Chief Administrative Officer of the University and is

responsible for the day to day administration of the affairs of the University.

The Registrar is the Secretary to Council. He or the representative shall serve as

Seeretary of all other Boards and Statutory Committees of the University.,

It shall be the responsibility of the Registrar to ensure the functioning of all Boards
and Standing Committees of the University.

The Registrar shall be responsible for the custody of the Seal and [or affixing same to

relevant documents of Council and the Academic Board.

The Registrar shall be responsible for the custody of all legal documents and records
of the University.
Without prejudice 1o the generality ol subsection 2 and 3 of this Statute, the duties and

responsibilities of the Registrar shall include the following:

(a) the preparation of student registration and admission materials, the maintenance of
both soft and hard copics ol such materials and overseeing the process of
registration;

(b) the preparation of the academic calendar, class schedules. time-tables, grade

sheets and the distribution of semester reports:




£}

(11

(12)

(et the maintenance of students' academic records on a permanent basis;

() beine seeretary to the Chancellor, the Council, the Academic Board, the Business
and 1xecutive Committee and the standing committees of the Academic Board

and keeping records and conducting correspondence on their behalf, and

(1) the preparation and presentation of an annual report to the Council and the
\cademic Board on the operations of the Regisiry-during the previous year within
six (6) months of the end of the year.

In the event of a vacancy. the Council shall after consideration of @ report from a joint
committee of the Council and the Academic Board appointed in the manner
preseribed in the Statute appoint a Registrar on terms and conditions determined by
the Council.
For the avoidance of doubt. the Registrar shall have the right of audience in the
meetings of all University bodies, whether he is a member or not.
The Registrar shall be assisted in the execution of the functions of his office by such
number of officers as the Universily shall appoint on the recommendalions of the
Appointments and Prometions Board and in accordance with these Statutes. The
terms and conditions of the oflicers as well as their specific duties and responsibilitics
shall be specified in the instruments of appointment.
Without prejudice to the generality of the foregoing. the following Officers shall
operate under and be responsible to the Registrar in the performance of their duties
and responsibilities and together with the Registrar shall constitute the Registry:

(a) Academic Affairs Officer

(b) Human Resource Officer

(¢) General, Legal and Counsellor Services Officer

(d) Public Relations Officer

(e) Procurement Officer




(13)

(16)

(18)

(19)

(1) Sports Officer

(i) Information and Communication Technology Officer

(k) legal Officer

(1) Such Other Officer as the Vice Chancellor may determine.
[he Registrar may delegate in writing to a ﬁcmmj member the performance ol a
function vested in the Registrar by the Act or these Stalutes.
I'he Registrar shall regularly cause to be published all policy decisions of Council. the
Academic Board and other Statutory Committees of the University.

The Registrar shall perform any other functions as may be assigned by Council or
delegated to him/her by the Vice Chancellor of the University.

The Registrar shall hold office for a term of four (4) years and is eligible for re-

appointment for another term only. provided that no part of the renewed term enters

the compulsory retirement age.

The Registrar may resign from office by a letter addressed to the Chairperson of
Council through the Vice Chancellor of the University.

The Registrar may only be removed from office for good cause.

The provisions for the removal of the Vice Chancellor from office shall apply to the

removal of the Registrar.

STATUTE 16: DIRECTOR OF FINANCE

(1)

There shall be Director of Finance who shall be appointed by Council on the
recommendations of a Scarch Committee of Council. He shall be appointed m the

manner presented in the Schedule K 1o these Statutes.
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the Public | Vianagement Act, 2010 (Act 7=1)

Without prejudice to the generality of the powers hereby conferred on the Director ol

I inance by these Statutes, or any other Law, the specific functions of the University
Duector of Finance shall include the following:
(a1 implementation -of policies relating to accounting and financial control in the
| Inversity:
(b) corporate planning with respect 10 budgeting and budgetary control and long

(et or strategic planning with regard to all the finances of the University:

(¢) linise with Ministries. Departments and Agencies (MDAs) in respect of
(inancial matters affecting the University:
(d) be responsible for Treasury Management:
(¢) be responsible for the preparation and consolidation of final accounts and
commenting on management reports for external auditors:
() be responsible for ensuring. on behalf of Council, that proper records are kept
of all University property. assets. stocks and valuables of all funds 1n a
register:
(g) exercise oversight responsibility for the accounting functions of other self-
accounting and income-generating units of the University.
| (1) The Ditector of Finance shall be responsible [or the preparation of the annual operating
budget of the University and shall. on behalf of the Vice Chancellor. present to Council
{or review and approval. He shall also submit periodic reports to the Council on the
status of plans and projections necessary for the preparation of budgets for succeeding
years.
; (5)  The Director of Finance shall also:
(a) call for and receive monies due to the University and make authorised payments

on behalf of the University,
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(d) prepare consolidated accounts of the units of the University;

afford every facility to beth internal and external auditors in the performance of

o

their functions:
(1) advise on or raise funds for the University:

(2) perform any other function assigned by the Vice Chancellor of the University.
(6) The Director of inance shall hold office for four (4) years and may, upon application.

be cligible for re-appointment for a further term only, provided that no part of the

second term enters the compulsory retirement age.

(7) The Director of Finance may resign from office by a letter addressed (o the Chairperson
of Council through the Vice Chancellor ol the University.

(8) The Council may remove the Director of Finance {rom office for stated good cause,

including in particular conduct that has compromised or threatened to compromise the

financial integrity of the University,
(9) The provisions for the removal of the Vice Chancellor from office shall apply to the

removal of the Director of I'inance.

STATUTE 17: INTERNAL AUDITOR

(1) There shall be an Internal Auditor. who shall be appointed by Council on the

recommendation ol a Search Committee of Council to serve as the llead of the
Internal Audit Unit of the University. He shall be appointed in the manner presented

in Schedule K of these Stututes.

28
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e Intermdl Auditor shall, in accordance with the Intern ] Audit Agency Act. 2005

Vot 6381 and in conformity with standards and procedures provided by the Agency,
ot up umder the Act, carry out neriodic internal audit of the University and submit
veports thereol to the Audit Commitice through the Vice Chancellor of the Universily.
(e Internal Auditor shall be responsible for the internal audit of the accounts and
fonitie b ransaetions of the Uni ersity.
Without prejudice to Internal Audit Agency Act, 2003 (Act 658). the Director of
lnternal Audit shall report directly to the Council through the Vice Chancellor.
[he Taternal Auditor shall:

(a1 ensure the establishment and operation of an efficient and eflective internal

(unncial control system;

(b vet all proposed expenditures o ensure compliance with laid-down internal

control systems and other statutory requirements:

(o) conduct periodic examination of the accounts of the University including the
| 3 g

inits with limited financial and operational autonomy:

(y  monitor and ensure that all expendilure mcurred have been authorised and are

within budgetary provisions:

(¢)  conduct periodic management audit and submit reports to the Vice Chancellor
P g

and the Council;

() liaise with External Auditors and ensure that appropriate action is taken on

reported audit findings:

(g)  submit periodic audit reports on the activities of all Units to the Vice

Chancellor and the Council.

(h)  generally be responsible for ensuring that the University complies with the

(nternal Audit Agency Act, 2003 (Act 565); and

(i)  discharge any other assignments that the Registrar shall deem necessary.
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he inte 1 Auditor mav resien from oflice by a letter addressed to the parperson
1

'ouncil through the Registrar in accordance with the terms and conditions ol

appointment,

'he Council may remove the Internal Auditor from office for stated good cause,
including in particular conduet that has compromised or threatened to compromise the
financial integrity of the University.

I'he provisions for the removal of the Vice Chancellor Irom oflice shall apply to the

removal of the Internal Auditor.

STATUTE 18: UNIVERSITY LIBRARIAN

(1)

(2)

The Council shall appoint a University Librarian who shall be of professorial status,
and shall serve as the professional and administrative Head of University Library. He

shall be appointed in the manner presented in the Schedule K 1o these Statutes.
The University Librarian shall be responsible for the provision of adequate, relevant

and up-to-date reading, and audio-visual materials to support the teaching, research
and community service functions of the University.

The University Librarian shall ensure the maintenance of a good environment for
reading and learning in all the Libraries of the University.,

The University Librarian shall be responsible for maintaining linkages with local and
international organizations mvolved in library work.

The University Librarian shall. in conjunction with the Library Committee, and
subject to the approval ol Academic Board, formulate policies for the maximum

development and utilization of the libraries of the University.
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that U1 sity Library to ensure U< efficient and elieclive

et of the libraries of the University
(e University Librarian shall perform any Othct functions assigned by the Viec
Chancellor of the University.
(e Uiy ersity 1ibrarian shall hold office for four (4) vears on first appointment and

clieible for another term only, provided that no parl of the second term enters his
corinp oy rehirement age.
(fie Ulniversity Labrarian may resign from office by a letter addressed to the
(Clhawperson of Council through the Vice Chancellor of the University.
[he Cliversity |ibrarian may only be removed from office for good cause.
[he provisions lor the removal of the Vice Chancellor from oflice shall apply to the
removal of the University Librarian.
Ihe University Librarian shall report 1o the Vice Chancellor through the Pro Vice

Chancellon

STATUTE 19: DIRECTOR OF WORKS AND PHYSICAL DEVELOPMENT

(1)

[ here shall be a Director of Works and Physical Development who shall be appointed
by Council. He shall under the Vice Chancellor be responsible for the’ overall
development and maintenance ol the physical environment of the University and the

provision ol essential services in an efficient and cffective manner.

Without prejudice to the generality of the foregoing, he shall be specifically

responsible for:

(a) the supervision of works and contracts to ensure that construction and renovations
are in consonance with prevailing industry standards and specifications, taking

due cognisance of the needs and requirements of the University:

(b) the management of construction contracts with a view 1o ensuring compliance and

due delivery of projects:
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(¢) the acquisition and allocation of housing for employees of the University:

(f) the construction and maintenance of residential facilities for students:

) the management and control of land use and the maintenance of records on all

e

land transactions entered into by and on behalf of the University:
(h) the provision ol valuation services:
(1) the management, control and disposal of waste;
(j) the provision of fumigation and other pest control services;
(k) the discharge of any other assignments that the Registrar shall deem necessary.

(3) The Director of Works and Physical Development may resign from oflice by notice in
writing to the Council through the Vice Chancellor in accordance with the terms and

conditions of his appointment.

(4) The Director of Works and Physical Development shall hold office for four (4) years
on first appointment and is cligible for another term only, provided that no part of the

second term enters his compulsory retirement age.

(3) The Director of Works and Physical Development may only be removed from office
for good cause and in accordance with the instrument of appointment.

(6)  The provisions [or the removal of the Vice Chancellor from office shall apply to the

removal of the Director of Works and Physical Development.

STATUTE 20: ESTATE OFFICER

(1)  There shall be an Estate Officer who shall be appointed by Council on the
recommendation of the Appointments and Promotions Board. He shall be responsible

to the Director of Works and Physical Development and be head of the Estate unit.
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Be responsible to the Director of Works and Physical De elopment for the
officient running of the estate facilities including buildings. grounds and

gardens:
(h) Perform any other related functions as may be assigned to the Office by the
Vice- Chancellor.

() Ihe Estate Officer may resign from office by notice in writing to the Council through
e Viee Chancellor in accordance with the terms and conditions of his appomntment
Ihe Council may also remove the Estate Olficer from office for good cause and in

aceordance with the instrument of appointment.

SIATUTE 21: DIRECTOR OF HEALTH SERVICES

(1 e Council shall appoint a Director of Health Services who shall. under the Vice

Chancellor be responsible for the overall management of the University Health

facililies.

(2 Without prejudice to the generality of the foregoing. the Director of Health Services

shall be responsible for:

(a) ensuring the ellicient and effective delivery of health services to members of the

University and their [amilies:
(b) the supervision of health workers:

(¢) advising on the procurement of drugs. hospilal cquipment and other goods and

services needed for the efficient operation of the University Hospital:

(d) planning and monitoring the development ol the University ITospital and its healts

programmes;

(¢) ensuring that the University Hospital provides regular health exlension services 1o

the adjoining communities:

(1) advising, educating and monitoring health matters; and
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iis appointment. The Council may also remove a Director of Health Services from
office for good cause and in accordance with the instrument of appointment.

The Director of Health shall hold office for four (4) vears on {irst appointment and 1s
eligible for another term only, provided that no part of the second term enters his
compulsory retirement age.

The provisions for the removal of the Vice Chancellor from office shall apply to the

removal of the Director of Health Services.

STATUTE 22: ACADEMIC OFFICER

()

[ £

There shall on the recommendation of the Appointments and Promotions Board
appoint an Academic Affairs Olficer, who shall be head of the Academic Affairs
Office.

The Academic Affairs Officer shall assist the Registrar in:

(a) the preparation and implementation of teaching and examination schedules;

(b) the processing of admission applications including advertisements for such

applications;

(¢) the allocation ol lecture rooms and examination centres as well as other logistical

matters relating to the academic agenda ol the University;
(d) making physical arrangements for all academic functions of the University:

(e) the maintenance of academic facilities and the supervision ol mamtenance

employees:

(1) the preparation and issuance of statements of examination results, transcripts and

certificates:
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tector of Public Affairs: and
e discharpe of any other assignments that the Registrar shall deem necessary.
At o these Statutes and without prejudice to the power of the Academic Ollicer

admission forms, the admission of students chall be the exclusive

[0
potability of the Admissions Board whose membership shall include the Deans of

| oolties and  Paculty representatives elected by the Academic Board n
wcordance with fegulations {or the time being in force governing admissions. The
ieons Board shall adhere at all times to the criteria for selecting applicants

qrproved by the Academic Board.

e Academic Alfairs Officer shall be responsible for coordinating the dealings ol the

Aty with all alhliated mstitutions.

A ffairs Officer may resign from office by notice in writing to Council.

[l Academic
1itions of his appoimntment,

hevnpeh the Registrar i accordance with the terms and cor

Couneil mav also remove a Head of Academic Affairs from office for good cause.and

wcordanee with the instrument of appointment.

i

SEATUEE 280 HUMAN RESOURCE OFFICER

e ¢ ouncil shall on the recommendation ol the Appointments and Promotions Board

appoint a Human Resource Officer who shall be head of the Human Resource Office.

e Hluman Resource Officer shall, under the Registrar;

() lead in the development and implementation of the human resource policies of the

University.

(hy provide strategic planning with respect 1o the human resource needs ol the

Umiversity.

() ensure the timely rencwal and termination of employment contracts:
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(f) institute a system for continuing education and in-service training for al

emplovees of the University: and

(g) discharge any o1 her assignment that the Registrar shall deem necessary.

(3) The Human Resource Officer may resign from office by nouce in writing to the
Council through the Registrar in accordance with the terms and conditions of his
appointment. The Council may also remove a Iluman Resource Officer from office

for good cause and in accordance with the instrument of appointment.

STATUTE 24: GENERAL, LEGAL AND CONSULAR SERVICES OFFICER

(1) Council shall on the recommendation of the Appointments and Promotions Board

appoint a Deputy Registrar for General, Legal and Consular Services and shall be

responsible to the Registrar.
(?)  The General. Legal and Consular Services Officer shall assist the Registrar in:
(a) the day-to-day running and managing of the registry:
(b) the preparation of meetings and organization of functions on behalf of the
University
(¢) the maintenance ol the administrative systems and supervisc the working
environment of emplovees.
(d) the preparation of minutes. reports and presentations on behalf of the University:
() the discharge of any other assignments that the Registrar shall deem necessary.
(3) He shall be responsible for building and maintaining the University's archival records

and managing information and communication within University community.

L]
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gt hempe entered mto by the University. handling legal suits against the Universit)
C oty ol Justice and anv other matters that may be referred to him by the Vice

v e Lo

w Cioneral Tegal and Consular Service Officer may resign from office by notice in
g tothe Council through the Registrar in accordance with the terms and conditions
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e appoantment. The Council may also remove a Deputy Registrar for Administration
C ol from office for good cause and in accordance with the instrument of

e

EARE T 25 PUBLIC RELATIONS OFFICER

Hiere shall be a Public Relations Officer who shall be appointed by Council on the

cocommiendation of the Appointments and Promotions Board. He shall be a Deputy
Coptiar and shall be responsible to the Registrar.

¢t the Pubhe Relations Officer shall be responsible for building and maintaining the

Foversaly s corporate image and relationship with the public, managing events and

crnaieating with the University's stakeholders.

(41 When a vacancy oceurs or is about to occur. the Registrar shall notify Council who shall
cave o be advertised, such vacancy and to mnvite applications from suitably qualified
candhidates The Appointments and Promotions Committee. assisted by at least one and
up to three external assessors, shall conduct enquiries as it deems necessary, mterview

the apphcants and make recommendations lor appointment by Couneil.

() The Public Relations Officer may resign from office by notice in writing to the Council
through the Registrar in accordance with the terms and conditions of his appointment.
Ihe Council may also remove a Public Relations Officer from office for good cause and

i accordance with the instrument of appointment.
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ndation of the Appointments and Promotions Board,

> Procurement Officer shali:

Ensure that the procurement activity of the University is efficient, effective and in
line with the Procurement Act. 2003 (Act 663) and the Public Procurcment

(Amendment) Act. 2016 (Act 914 ):

Perform any other related functions as may be assigned to the Office by the Viece-

Chancellor

{3), The Procurement Officer may resign from office by notice in writing to the Council

through the Registrar in accordance with the terms and conditions of his appointment. The

Council may also remove a Procurement Officer from office lor good cause and in

accordance with the imstrument of appointment.

STATUTE 27: DIRECTOR - QUALITY ASSURANCE AND PLANNING

(1) There shall be a Director of Quality Assurance who shall be of a professorial status and

on the recommendation of the Appointments and Promotions Board be appointed by

the

Council.

{2) The Quality Assurance Director shall:

(a)

(h)

Maintain acceptable levels of academic standards with respect to teaching.
learning. research and innovation.

Conduct student evaluation of courses and teaching staff every semester;
Conduct regular departmental reviews or at least one (1) departmental review
every five (5) years:

Facilitale the conduct ol scll-assessment and quality audils;

Facilitate quality audits and staff development;

Oversee the preparation of quality audits, self-studies, quality assurancc

reviews, surveys, stall training and development;
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I ftation of existine programmes with NAB:

(1 Desipn. implement and review academic quality control schemes:

(1 Coordinate Afliliation activities on behalf of the University:

(11 Dwesipn appropriate format for data collection and reporting in the department:
(1) \ny other duties that may be assigned [rom time to time by the Vice

vi 1 L
L hangee o

Without prepudice to the generality of the functions hereby assigned to the Unit in
Clause (1) above, the Quality Assurance Director in consultation with the Dean ol

aculty/School and the University Administration shall:

() co-ordinate the activities ol the Departments regarding the preparation.
implementation, monitoring and evaluation of strategic planning, as well as
quality service delivery in respeet of teaching, research, administration and the

attanment of academic and service excellence.

(h)  prepare and maintain an up-to-date database on staff and students as well as

basic statistics on the University: and

(¢)  perform any other related functions as may be assigned to the Unit by the Viee

Chancellor of the University.

lhe term of office of the Quality Assurance Director shall be three (3) years
renewable  for another lerm of three (3) years upon satisfactory performance
determined by the Appointments and Promotions Board on the recommendations of

the Academic Board.

[ he Quality Assurance Director shall report to the Vice Chancellor through the Pro

Vice Chancellor in the management of the Quality Assurance Directorate.

(6) | he Quality Assurance Director may resign from office by notice in writing to the
Council through the Registrar in accordance with the terms and conditions of his
appointment. The Council may also remove a Quality Assurance Director from office
lor good cause and in accordance with the instrument of appointment.
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ad of the Plannin 1 n the recommendation of the Appoimntments
Promotions Board

') [he Planning Officer shall:

(a) Promote the service of the Department/Unit as the Information nerve-centre ol
the University,

(b) Collect. collate. analyse and store statistical data on stafl, students, cquipment
and structures of the University on continuous basis.

(¢) Coordinate the development of Strategic Plans for the University.

(d) Monitor and evaluate Action Plans contained in the Strategic Plans as the

implementation progresses Lo ensurc that the various milestones are attained.

Develop, in consultation with Management, the format for annual and other

strategic reports from time to time.

(f) Prepare composite time-tables to manage the use of lecture rooms. workshops
and laboratories with class sizes and monitor use of same to promote efficiency

and effectiveness.

(g) Compute Full-Time Equivalents (FTLSs) for each Department to guide the

recruitment of Faculty members in response to changes i student numbers.

(h) Provide statistical reports to the regulatory agencies - NCTE. NAB. and

NABPTEX, COTVLT, etc.

(i) Perform any other related functions as may be assigned to the Department/Unit

by the Vice Chancellor and the Academic Board.
(3) The Planning Officer may resign from office by notice in wriling to the Council
through the Registrar in accordance with the terms and conditions of his appointment.
The Council mayv also remove a Planning Officer from ollice for good cause and 1n

accordance with the imstrument of appoimntment.
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I P1E 29 INDUSTRIAL LIAISON OFFICER
et <Dl he an Industrial Liaison Officer who st all be appointed by Counctl on N
Cconmendations of the Appointments and Promouons Board and shall be the Head

ol the Tndustrial 1iaison Office.

(e | mon Officer shall be responsible to the Pro Vice Chancellor in the

matisechient ol the Liaison Office.
(e Todustrial 1iaison Office shall:

(a1 1 nsure that students secure industrial attachment (internship) placements in the
appropriate area of study;

() 1 acilitate industrial tours/visits for students:

(01 I nsure that students on industrial attachment are properly monitored:

() Insure that good relationship is established between the Universily and
industry:

() Conduet and collates tracer studies data on graduates:

() Advises on Industrial Attachment policies:

() Create linkages for industrial attachment/work place learning ex;aeriénce for
students and Lecturers;

() Liaise with industry for feedback to help develop and update curricujum to mest
industry-specific courses, skills and competencies:

(1) Organize orientation programmes for students, to promote their understanding
ol Practical Industrial Training:

(1) Orpanize workshops for both internal and external Industrial attachmen®
SUpCrvisors;

(k) Prepare annual reports on industrial attachment/work place learning experience

to the Academic Board;

(1) Any other duties that may be assigned by the Pro Vice Chancellor.

(4) The Industrial Liaison Officer may resign from office by notice in writing (o the

Council through the Registrar in accordance with the terms and conditions of hus
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STATUTE 30: CAREER GUIDANCE AND COUNSELLING OFFICER

(1) There shall be a Career Guidance and Counselling Officer who shall be head of the
Career Guidance and Counselling Office and shall be appointed by Council on the

recommendation of the Appointments and Promotions Board.
(2) The Carcer Guidance and Counselling Officer shall be responsible to the Dean of
Students in the management of the Career Guidance and Counselling Office.
(3) The Career Guidance and Counselling Officer shall:
(a) Provide counselling services to students and staff to ease academic and social
stress:
(b) Organise training workshops or seminars on relevant guidance and counselling,
in life and career planning skills:
(¢) The Career Guidance and Counselling Officer initiates plans and programmes to
address life challenges faced by students in academic environment;
(d) Provide mdividual and group counselling to students with identified concerns
and needs:
(e) Train peer educators and peer mediators in the institution;
(D Ensure that students” who require special attention are given the necessary
attention by the appropriate authority or expert;
(g) Design structured lessons to help students achieve the desired competencies in
learning and rescarch:
(h) Issue periodic reports on counselling activitics to the University.
(1) Perform any other duties that may be assigned to him by the Vice Chancellor.
(j) The Career Guidance And Counselling Officer may resign from olfice by notice in

writing to the Council through the Registrar in accordance with the terms and

conditions of his appointment. The Council may also remove the Career Guidance
42
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(ALt 1E M SPORTS OFFICER

Hhere shall be a Sports Officer who shall be appointed by the Council. under the
1ot e responsible for the overall management of sports within the University.

Withowt prejudice to the generality of the foregoing. the Sports Officer shall be

R dabile lor:
(11 the development of sports and related activities:
(1 orpanisation of sporting events:

(o1 g with external sports organisations:

(1) the management of the Sports Office:

(1 advising the Academic Board on matters relating to the award of academic credst

for student participation in sports:
(11 holding sporting clinies for the members of the University:
(1) tepresenting the University on external sporting bodies;
(1) the preparation of teams for sporting events: and
(1 the discharpe of any other assignments that the Registrar shall deem necessary.

| e Sports officer may resign from office by notice in writing to the Council through
(he Registrar in accordance with the terms and conditions of his appointment. The
Council may also remove a Sports Officer from office for good cause and =

accordance with the instrument of appointment,

L
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(k)

directing and managing computing and information techn logy strategic plans.
nolicies. programmes, and schedules for academic and finance data processing.

computer services, network communications. and management information

services fo accomplish the goals and objectives of the University.

designing and facilitating integrated and sound IT architecture for the University:
improvement in teaching delivery and aided technologies:

developing and maintaining. and facilitating implementation of a sound and

integrating [T architecture:

directing the information and data integrity of the University and its ‘business

=

units;
developing strategic plans and implementing the objectives of the information
technology needs of the university to ensure the computer capabilities arc

responsive to the needs of the University's growth and objectives:

developing and establishing operating policies and approaches [or computing and
information technology:

evaluating overall operations of computing and information technology functions
and recommending enhancements:

advising senior management on strategic systems conversions and intcgrations in
support of institutional goals and objectives;

preparing university [T objectives and budgets to facilitate the orderly and

efficient capture, storage, processing, and dissemination of information:

interacting with senior academic decision makers on internal and external
operations that are impacted by the capture, storage, processing and dissemination

of information:
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cnsuring the security of the information svstems, communication lines, and
cyutpment.
(1) overseeing the development. design, and implementation of new applications and

changes to existing computer systems and software packages:

(o) the development, review, and certification of all back-up and disaster recovery

procedures and plans:

() ilentilying, emerging information technologies to be assimilated, integrated, and

mtroduced within the University;

(¢[) assessing new  computing technologies to determine potential value for the

(Iniversity:

(1) overseeing ongoing improvements and the [casibility of system enhancements:

(v) establishing the University infrastructure to support and guide individual
divisions/faculties/departments/campuses  in computing  and  information
technology efforts;

(1) establishing and implementing short and long-range departmental goals.
objectives. policies. and operating procedures:

(u) serving on planning and policy-making committees:

(V) recruiting, training, supervising, and evaluating department statt and

(w)undertake any other assignments that the Registrar shall deem necessary.

2] The ICT Officer may resign from office by notice in writing to the Council through
the Registrar in accordance with the terms and conditions of his appointment. The
Council may also remove an ICT Officer, from office for good cause and m

accordance with the instrument of appointment.
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shall be the Office of Interpational Frogrammes abid Institutional Linkages headec oY @

Dean who shall be of a professorial status anpointed by Council on terms and condilions as

wacommended by the Appointments Board. The Dean shall be eligible for re-appointment.
FeCcOIlnCiide b 1] = i

1) The Dean of International Programmes and Institutional Linkages shall. under the

Viee Chancellor. be responsible for:

(a) the management of all agreements establishing links between the University and
foreign institutions of learning:

(by the promotion and advertisement of the programmes of the University 10
international students and rescarchers:

(¢) the organisation of summer schools and orientation programmcs for foreign
students:

(d) the provision ol guidance and counselling services for international students:

(¢) the coordination of staff and student exchange and external staff training
programmes:

(f) creating and maintaining a comprehensive database of students and external

assistance programmes: and

(¢) performing such other functions as shall be determined by the University

Council.

(2)  The Dean shall hold office for a term of two (2) Academic years and may be eligible

for re-appointment for another term only subject to satisfactory performance.

(3)  The Dean of International Programmes and Institutional Tinkages may resign from
office by notice in writing addressed to the Vice Chancellor in accordance with the
terms and conditions of his appointment. Council may also remove the Dean of
International Programmes from olfice for good cause and in accordance with the

instrument of appomntment.
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bhe 2stab ¢d the Office of : ' dtudents. There shall be the Qffice of 1

ool Students headed by a Dean who shall be Ippoimted by Council on terims and
Wtons as recommended by the Appointments Board. The Dean shall be eligible for re-

qiprerdenenl

(o Hhe Office of the Dean shall be headed by a Senior Academic Member of a
prolessorial status,

thy The Dean shall have the status of a Dean of'a Faculty/School.

(1 Fhe Dean shall hold office for a term of two (2) Academic years and may be eligible
lor re-appointment for another term of two (2) Academic years only subject to
satislactory performance,

(d) There shall be established in the Office of Dean of Students a Students’ Affairs
Committee which shall assist the Dean in the performance of his duties. T1he
composition of the Committee shall be as follows:

The Dean - Chairperson

in. The Hall Masters

1. The Guidance and Counseling Officer

v, The Chaplain/Tmam

V. Two (2) SRC Representatives (a malc and a female)
Vi One (1) Representative from the Academic Board

In Attendance:

I'he Senior Assistant Registrar in the Office of the Dean of Students shall be the

Secretary to the Committee.
Functions

(1) The Dean shall primarily be responsible for the welfare of the Junior Members and

normally act in “loco parentis™ for them whilst they are in the University.
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(¢) He shall be responsible 1o the VIEE 4 ancellor in the eXercise of his functions.

(d) The Dean of Grudents may resign from office DY potice in writing addressed to the

Vice Chancellor m accordance with the terms and conditions of his appoimtment.

Council may also remove the Dean of Students from office for good cause and 1n

accordance with the instrument of appointment.

STATUTE 35: ACADEMIC BOARD

(1) There shall be an Academic Board as provided for by the Technica! Universities Act.
(2) Composition of Academic Board:
The membership of the Academic Board shall be as follows:
(a) The Vice Chancellor
(b) ThePro Vice Chancellor
(c) Al Deans/Directors of Schools. Faculties, Institutes, Departments and C entres
(d)  All Heads of Academic Departments and Centres
(c) professors and Associate Professors
(fy  The Librarian
(g) The Registrar shall be the Member/Secretary 10 the Board.
(hy  Three (3) members, WO (2) of whom arc non-teaching staff, elected by

Convocation, in accordance with laid down procedures.

(3) Powers and Functivns of Academic Board:

(a)  Without prejudice 10 the generality of the powers of the Academic Board

prescribed by the Act and these Statutes. the powers and [unctions of the

Academic RBoard shall be as follows:
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Lo promote quality assurance in teaching. research and community service within
he Unmiversity and request, at the end of ey cry academic year, reports from the

Pepartments on their activities,

lo approve Internal and External Examiners on the recommendations of
Faculty/School Boards concerned. and to determine the terms and conditions of
thewr appointment.

Lo remove or suspend examiners for negligence or inefficiency or other Justifiable
vause during the examiners term of office and in the case of death, illness or
resignation of an Examiner or in the case of suspension or removal. appoint a

replacement.

Lo make regulations on the admission of students and arrangements for the

conduct of examinations.

L determine and where iecessary admit continuing students of other University

lo programimes of equal or similar category to the University,

Make regulations upon receiving reports or proposals from Faculty/School Boards

relating o programmes of study. degrees, diplomas and other academic awards,

Lo award diplomas, certificates and other academic distinctions to persons who
have pursued programmes of study or research approved by the Academic Board

and have passed the prescribed examinations and or satisfied the Examiners,

1o make recommendations to Council on the cstablishment of new
Faculties/Schools. the abolition. change of the scope of any Facultics/Schools.
Mo two or more Faculties/Schools or the abolition of any existing

Iaculties/Schools.

To determine. subjeet to any conditions made by donors which arc accepted by
Council, after reports or proposals from the Faculties/Schools concerned, the
mode and conditions of competition for fellowships, scholarships. bursarics.

medals and other prizes.
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[0 make reguiations 10T the discipling of Students of the University and o ahs

sieps as it deems proper {or controlling organ sations. associations. unions and
groups of the student body.

(my  To consider, for the approval of Council, an annual statement of the estimates
and accounts of the University as submitted by the Budgetar) Commitiee.

(0) To regulate the relationship between the University and associated institutions
both national and international and other relevant industrial and commercial
institutions

(p)  Torefer proposals on any matter to Convocation for consideration.

(q)  To review the decisions of any of the Statutory Committees of the Academic
Board. to reflect the collective wisdom of the Board and the best interest o f the
University.

(r) Report back to the Council of the U niversity on matters referred to the Board by
the Council.

(s) Lo determine any other academic matters in the interest of the University.

(1)  Perform any other functions as may be determined by the Council.

(4) Meetings of Academic Board
(a) The Vice Chancellor of the University shall convene Regular meetings of the

Academic Board at least twice each Semester.
(b) At least five (5) days notice shall be given for any such meetings.

{¢) Emergency meetings may be convened by the Vice Chancellor at any time upon

giving all members of the Board at least 48 hours written notice.

(d) A Special meeting of the Academic Board may be convened on the writlen

request of at least one-third (1/3) of the membership of the Board. submitted to the
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) e auorum for the transaction of business o1 the Academic

per cent (50%) of the entire membership.

FALUTE Y6 STANDING COMMITTEES OF THE ACADEMIC BOARD

Subject 1o the powers conferred on Council by the Act, Council shall approve the
ormation ol such Standing Committees of the Academic Board as appropriate to
L ilitate the efficient and effective governance of the University. The following

¢ ommiltees may be established by the Academic Board:
(1) lxecutive Committee
(1) Staft Development and Scholarships Commitiee
(¢} Rescarch, Conference and Innovation Committee
() Academic Planning and Quality Assurance Committee
(¢)  Works and Physical Development Committee
(1) Residence and Housing Committee
(1) lLixamination Board
(hy Library Commitiee

) Academic Affairs Committee

|
(1) ICT Committee
(k} University Appointments and Promotions Board
) | he composition, meeting procedures and functions of the committees shall be m
accordance with Schedule B to these Statutes.

) Ihe following Committees and any others that the Academic Board deems fit may

also be established subject to the approval of Council:

(1) Welfare Services Committee




STATUTE 37: VCADEMIC UNITS

G74

(1) Subject to the proy isions of Act Y22, as amended by Act

(2y Council shall approve the creation of such Academic Divisions of the Universily as

Faculties. Schools. Departments and any other units of teaching and research as may

he determined on the recommenaations of the Academic Board.
(3) A Faculty/School <hall have a Board and a Dean appointed by Council.

(4) The structure, status. functions and privileges of the academic divisions shall be in

accordance with these Statute.

STATUTE 38: FA(’l’-LTIL‘SISCH()()LSHNSTITUTES

(1) There shall be in the University. Faculties/Schools/Institules and such other academic
entities as Council may, on the recommendation of the Academic Board, establish.

(2) The internal organisation of'the University into Faculties/Schools/Institutes shall be in

accordance with Schedule C to these Statutes.

(3) Each Faculty/School shall be headed by a Dean who will be assisted by a Vice Dean.
(4) ‘I'he Dean shall be appointed from amongst the academic senior members of the

Faculty/School who are of professorial status.
(5)  Where there ar€ no suitable academic senior members of professorial status in the
Faculty/School the Dean may be appointed from a cognate Faculty.
(6) The Vice Dean shall be appointed from amongst the Heads of Departments in the
Faculty. The Dean shall qominate two Heads of Departments with his

recommendations o the Appointments and Promotions Board (APB) lor

consideration.
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bevid lall hold office for a period of two vears if he 15 of a prolessorial status, and -
may he eligible, upon compietion of his term of oflice. for re-gppomntment for

mother term only  provided his performance is satisfactory.

W here there is only one suitable senior academic member of professorial status, he
mny be re-appointed 1 serve more than the normal two terms provided his

perlormance s satisfactory.

Where o suitable semior member of Professorial status cannot be found in the
Lwullics, a suitable senior academic member of Senior Lecturer status may be
appointed to act as Dean. He shall hold office for one (1) year and shall be eligible

tor re-appointment for another year.

I the absence of the Dean. the Viee Dean shall act as Dean. In the absence of both
the Dean and the Vice Dean the most senior Head of Department in the Faculty shall

act as Pean.

' When a vacancy occurs in the Deanship of a Taculty, the Vice Chancellor shall
present the names and curriculum vitae of the three most senior and suitable
academic members of the Faculty with his evaluation and recommendation(s) to the
Appointments and Promotions Committee (APC) for consideration. The APC shall
consider the Vice Chancellor’s report and make its own recommendation(s). The

APC’s recommendations shall be [orwarded to APB and further to Council for

consideration and appointment.
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and Head of the Faculty.

have the responsibility for

tos and lecturers on study leave.

associations and similar

onsultative meetings ol Fac ulty members and industrial experts

take responsibility for the

Faculty.

in writing addressed to the Vice

(2) [he Dean shall be the Chawrperson of the Faculty Board

(3) He shall. in consultation w ith the Heads of Departments,
the postgraduate training of the Faculty's own gradua

(- e shall Haise with industries, professional institutions,
bodies and organize ¢
i1 the various professional ficlds within the Faculty.

(5) He shall liaise with other Faculties or Schools and
organisation of common COUTses.

{0) He shall co-ordinate the work of the Departments within the

(7} He shall consult with and be assisted by the Heads of Department in the execution of
his duties.

(8) The Dean may resign from office by notice

Chancellor in accordance with the terms and conditions of his appointment. Council

may

instrument of appointment.

STATUTE 40:

(1
following:

(a)  The Dean ol'the Paculty as Chairperson

(by  Professors and  Associate

Academic Board elected by the Faculty

54

also remove Lhe Dean from office for good cause

There shall be in each Faculty a Board whose

and in accordance with the

COMPOSITION OF FACULTY/SCHOOL BOARDS

membership shall consist of the

Professors within the Facully members of the
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( me other membe! ¢ ' \cademic. Senio
Members 6f the Departments

(¢) One representative from each Cognate Facully

(fy  Two students representalives. one posigraduate and one undergraduate. (who

are not in their first year) elected by the students in the Faculty
(g)  Subject to the approval of the Academic Board, such other persons as may be
determined by the Faculty Board
(hy  The Faculty Officer, who shall be of the rank not below an Assistant Registrar,
shall be the Secretary to the Board
The terms of office of members of the Facully Roards other than Heads of
Departments and Professors and Associate Professors in the Faculty shall be two
years except students. Such member of the Board is eligible for re-election for
another term only.
Each Faculty Board shall meet at least twice each Semester. Meetings of the Faculty
Board shall be convened by the Dean by giving at least five (5) days™ notice in writing
to all the members of the Faculty Board. Emergency meetings of a Faculty Board may

be called by the Dean at any time by giving at least 24 hours’ notice to members.

A Special meeting of the Faculty Board shall be called by the Dean on the written
request of at least half of the members of the Board submitted to the Dean with a
statement of the subjecl matter to be considered at that special meeting. The Dean
shall convene a Special meeting of the Board within seven davs of receipt of the

request.

The quorum for a meeting of a Faculty Board shall be fifty percent (30%) of the total

membcership.
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() [0 repulate. within the seneral policy approved hy the Academic Board. the teaching
and ~-':'-,:d}‘ of the subjects/courses .n-\",-._:]‘_;'.i to the | _".L'1'.]-_1}
(2 o recommend the provision f adequate facilities 1or instruction and research in the
disciplines assigned to the Faculty
(3) o recommend to the Academic Board Internal and External Fxaminers for
appointment.
(4) To advise on regulations and syllabuses dealing W ith courses of study for degrees and
other awards of the Faculty.
(5) To consider and approve thesis topics/areas and supervisors for post praduate research
projects.

(6) To make recommendations 1o the Academic Board for the award of degrees (other

). diplomas, certificates. University fellowships. studentships.

than honorary degrees

hips and prizes within the Faculty.
. and make allocation to Departments.

scholars
(7) To consider the Faculty budge
(8) "T'o deal with any matiers referred to it by the Academic Board.
(9) To appoint such sub-committees as it may consider necessary for the discharge ol its

{unctions.
SAND CENTRES

STATUTE 42: DEPARTMENT
ed in Schedule C to thesce Statutes.

11 consist of Departments as speciti
have an appointed Head.
Where therc is no suitable

Fach Faculty sha
Lach Department in a Faculty shall
at shall be of professorial status.
Department. a Senior Lecturer

(1)
The Ilead of Departme
or member ol Professorial status in the
und to be suitable. Where therc 1s

(2)
as Head if he is fo

academic seni
(with PhD) may be appomnted
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Wohen a4 vacancy ocCcurs i uic Headship 1 ACAUCITIIC LAC] artiment. the Lrean ol Ll

laculty concerned shall present the names and curriculum vitae of the three mos!
.enior and suitable academic members of the Department w ith his recommendations
of their suitability to the APC for consideration 'he APC shall consider and make its
swn recommendations to the APB and further to the University Council 1ot

consideration and appointment.

I'he appointment of a Head of an Academic Department shall be for a period of two
years. if he is of professorial status and may be eligible for re-appointment for another
term only. provided his performance during the first term is satisfactory. Performance

shall be measured by the criteria as specified in Schedule N to these Statutes.

Where a Head of an Academic Department is not of professorial status, he shall hold
office for a period of one year and may be clipible for re-appointment for another
term only provided his performance during the first term is satisfactory. Performance

shall be measured by the criteria as specified in Schedule N to thesc Statutes.

it shall be the responsibility of the Head ol Department with the approval ol the
Faculty Board. to organize the teaching programme, 1o maintain acceptable standards
of teaching and to ensure that adequate lacilities are available for research in thewr

respective disciplines.

The Head of Department shall. in consultation with members of the Department, be
responsible for recommending to the Faculty Board the development of syllabuses

and courses as well as promotion of research in the Department.

He shall have direct responsibility for departmental administration. recommendations
for the appointment and promotion ol staff and. subject to this Statutes. for

maintenance of discipline.

He shall liaise with other Departments, Centres, Faculties. Schools, Industrics.
Professional Institutions, Associations and similar bodies on maltters affecting the

Department.

]
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(12y  When a vacancy occurs I lhc headship of a Centre, the Pro Vice Chancellor shail

sresent the names and curriculum vitae of the three (3) most senior and suitable

academic members of the Centre with his recommendations of their suitability to the
APB for consideration. The APB shall consider and make its own recommendations
to the University Council for consideration and appoimtment.

(13) Each Department in a Faculty shall have a Departmental Committee comprising the
Head of Department as Chairperson. and all other Senior Members. Meetings shall be
convened at least twice every semester 102

(a)  plan and evaluate its work:

(b)  consider gencral organisation and regulations of prescribed courses and
rescarch:

(¢) consider the Departmental Budget: and

(d) consider matlers referred to 1t by the Faculty Board.

(14) Each Centre shall have a Committee comprising the Head of Centre as the
Chairperson, and  all other Senior Mcmbers of the Centre and one representative
from each cognate Faculty. Meetings shall be convened at least Lwice every semestcr

to:
(a)  plan and evaluate its work:
(b)  consider general organisation and regulation ol courses and research:
Meetings:

(1) Meetings of the Departmental/Centre Commilttce shall be convened by the Head of
Department/Centre by giving at least five (5) days’ notice in writing to all the Senior

Members in the Department/Centre.

2) The Head of Department/Centre shall convene a special meeting at the written request

of at least one-third of the Senior Members of the Department/Centre submitted with
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AATUTE 43: NON-TEACHING UNITS

Phe Non-Teaching units of the University shall include but not be limited to the

lollowing
() Vinance Dircetorale
(by  Internal Audit Unit
(¢)  Academic Allairs Office
() Public Relations Ollicer
(¢} Human Resource Office
(Y Procurement Office
(g)  Development Oflice
(hy  Guidance and Counseling Office
(i) University Sports Office
(1) University Health Services
(k) University Information and Communication l'echnology Centre
() General, Legal and Counsellor Services Officer
¢ Non-Teaching Unit shall have a Head and relevant personnel appointed by Council.

(v Council may. on the recommendations of the Academic Board, establish such other

units and offices as it deems appropriate and appomt officers to occupy them.

(1) The duties. remuneration, terms and conditions of oflice shall be determined by

Council,




(3)
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1aman snaii He L Proicssar. Where tnere 1s no 1l Proiessal d

Members of the Couneil of Convocation shall hold office for a term of two years and is

] 1 3o | A r i e oy T
eligible for reelection [or another term oniy

The Registrar shall be the electoral officer for the election of convocation members 1o

(e

the Council of Convocation.

Members of the Council of Convocation shall appoint their own secretary who shall be

a Deputy Registrar’s status

STATUTE 45: CONVOCATION

(1)

)

—
LD
—

There shall be Convocation of the University.

The Registrar of the University shall maintain a register of Convocation which shall

be published each year.
Composition of Convocation:

Members of Convocation shall be the following persons holding office in the

University:
b. I'he Chancellor

Council Chairman

o

d.  The Vice Chancellor of the University
¢.  The Pro Vice Chancellor of the University
All other Senior Members

Any other person approved by the Academic Board for this purpose, provided

=]

that any such person(s) shall not be cntitled to vote in any proceedings of
Convocation.
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strar shall moderate proceedings of Convocation meetings.

=

i unctions of Convocation:

| amvocation shall be charged with the responsibility of protecting the interest of
mvocation, Without prejudice to the generality of this responsibility, Convocation shall
Qoo fullill the following specific functions:
|

(41 To ensure that decisions of Convocation are duly carried out or implemented.

() To study all events of the Universily to ensure that matters of mterest o

Convocation are brought to its attention.
(()  To safeguard the interests of individual members of Convocation.

(l)  To make proposals to Convocation for the improvement and proper functioning of

the University.
(¢} To advise members in the performance of their duties.

() To safeguard the interest ol the University.

) Meetings of Convocation:
(1) Meetings of Convocation shall be convened by the Chairman of the Council of
Convocation in consultation with the Viece Chancellor of the University.
(b)  Meetings of Convocation shall be held at least once every semcster.

(¢) Fmergency meetings may be convencd upon the request of not less than 1/3 of
members ol convecation in writing to the Chairperson, stating the purpose of
which the meeting is to be called: all members of Convocation shall be given at
least 48 hours written notice. The notice summoning such a meeting shall specifv

the business to be considered.
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I'he quorum of Convocation for (he transaction of business shall be one-third (1/3)
of its total membership.
Decisions of Convocation shall be arrived at normally by consensus. Where it

hecomes necessary for Convocation to vole on any issue, voting shall be by secrel

ballot.

Flection of Convocation Members for Council/Academic Board

(a)

(d)

(e)

Convocation shall elect from among its members. two (2) Senior Members. one (1)
of whom is Non-Teaching. to represent Convocation on the University Council and
three (3) members, two (2) of whom are non-teaching to represent convocation on
the Academic Board. (Form for Election found in Schedule M and Proxy Form in

Schedule O).

The Returning Officer shall be the Registrar and Secrelary to Council. ITe shall be
responsible for conducting the clection by secret ballot. The sceretary shall be
assisted by three (3) scrutineers appointed by the Academic Board.

No election shall be valid until and unless the scrutineers have unanimously
certified in writing to the Vice Chancellor of the University that the counting of the
voles and declaration of results thereof have been correctly carried out.

Fach candidate for election shall be proposed by one member of Convocation and
endorsed by two (2) others in writing 10 the Scerctary. The candidate so proposed
must append a signature to the nomination form to signify the candidate’s

willingness to stand.

The term of office of a Convocation member of Council shall be three (3) ycars.
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death. resignation or any other cause, the Sceretary shall notify the members ol
(‘onvocation of such vacancy and shall conduct a bye-election to fill such a vacancy
within 21 days. Such a bye-election shall be conducted in the same way as a regular

clection and the person so clected shall hold office for the residue of the term of the

mumber to be replaced.

STATUTE 46: EXTERNAL AUDITORS OF THE UNIVERSITY

) | he Auditor-General shall appoint External Auditors to audit the accounts of the
Ulniversily,

) I he lixternal Auditors appointed shall conduct their business in accordance with the
directives of the Auditor-General and shall receive such remuneration as shall be
determined by Council.

) | he Ixternal Auditors shall have right of access to books. accounts and relevant
records of the University and shall be entitled to such information and explanation as
they deem necessary for the proper discharge of their responsibilities.

i I'he External Auditors shall submit to Council. once in each year, a report on the

accounts of the University,

| I'he External Auditors may resign their appointment by letter addressed o Council.

SEATUTE 47: AUDITING OF UNIVERSITY ACCOUNTS
| e accounts of the University, including the accounts ol its autonomous Units as well as the

conveo hdated accounts. shall be audited annually by the Auditor-General in accordance with

Clase (2) of Article 187 of the Constitution.

63




amposiion y. e [ NIVETSILY ender Commitied 18 as shown n "\..-.LL‘.LH; A 10

STATUTE 49: MATRICU LATION

(1)

)

A person enrolling in the University for the first time shall be matriculated.

A person shall not matriculate into the Faculty/School unless that person has fulfilled
the conditions prescribed by the Academic Beard and has been accepted for
admission.

The Academic Board shall determine the manner of matriculation into the Univ ersity.

The Vice-Chancellor shall preside over the Matriculation ceremony. The
matriculation oath and solemn declaration shall be administered by the Registrar. All
prospective matriculants shall be present, and members of Convocation shall be in
attendance.

A student who fails to sign the Matriculation Register may be prevented by the

University from graduating.

STATUTE 50: CONGREG ATION

{13

(2)

The Chancellor shall preside at congregations, meetings and ceremonies at which the
Chancellor is present. In the absence of the Chancellor, the Council Chairman shall
preside over congregations and in the absence of Council Chairman the Vice
Chancellor, in consultation with the National Council for Tertiary Education may
constitute Congregation.

There shall be a Congregation of the University which shall be composed of:

a. Chancellor
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e, Alumni

{  Senior and Junior Staff of the University

!

Congereeation shall be held for the purpose of receiving reports and witnessing t
ceremony for awarding degrees, diplomas and certificates of the University and for
any other purposes determined by Council.

A Congregation for the conferment of regular diplomas and certificates shall be
convened from time to time as determined by Council and shall be presided over by
the Chairperson of Council.

The procedure for the presentation of Graduands and for the conferment of degrees.
diplomas and certificates and other matters relating to Congregation shall be

determined by the Academic Board for the consideration and approval of Council.

STATUTE 51: AEGROTAT DEGREES

(1)

The University may confer an Aegrotat Bachelor’s degree in a programme on any
person who has been unable to complete all the requirements for graduation on account
of substantial or long-term ill-health or incapacity provided that the person has
satisfactorily completed at lcast three quarters of the coursework to be done and where
the cumulative grade point average at that time indicates that, but for the substantial or
long-term illness or incapacity. the person is more likely than not to have successfully

completed the programme and graduated.

An aegrotat degree shall not have any class or distinction ascribed to it.

STATUTE 52: DISCTPLINE IN THE UNIVERSITY

(1} The Vice Chancellor, as the Chiel Disciplinary Oflicer. shall ensure discipline in the

University in accordance with the Statutes and any other legislation.
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whom he has delegated authonty. shali have the right of appcal 10 the Appeals Board as

prescribed in Schedule Q.

STATUTE 53: DISCIPLINE OF SENIOR MEM BERS/SENIOR STAFF/JUNIOR
STAFF

Disciplinary Board:
(1) There shall be a Disciplinary Board/Committees established under these Statules. The
composition and functions of the Board/Committees are specified in Schedule D of

these Slatutes.

Procedure:

(1) When a Senior Member/Senior Sraff is served with notice lo appear’ hefore a
Disciplinary Board/Committee. he shall. within ten (10) working days alter the service
of the said notice on him. furnish the Board with his defence to the allegations leveled

against hi.

(2) Where the Senior Member/Senior  Staff fails to submit his response within the

stipulated period the Disciplinary Roard/Committee shall proceed with the enquiry.

L]

(3)  Where no adverse findings have been made against a Senior Member/Senior Stafl. the
Vice Chancellor shall communicate to him within seven (7) days upon receipt of the
Disciplinary Board/Committee s repori.

(4)  Where the Senior Member/Senior Siaff had been suspended. he <hall be restored to his

former position forthwith, and if on interdiction, arrears of salary shall be paid

accordingly.
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Fhe Senior Member/Senior Staff whilst on mterdi ted shall be paid two-thirds (2/3) ot
his salary.

It is the duty of the Vice Chancellor to cnsure that the case is determined as
cxpeditiously as possible, and he shall report to Council, at its next meetimg.

%) The Viee Chancellor of the University may delegate any part of the Vice Chancellor’s
authority in respect of discipline as shall seem appropriate.

gy The following are the penalties that may be imposed for breaches of discipline:
(1) Dismissal.
by Termination of appoimntment.
(¢) Suspension for stated period without pay.
() Reduction in rank or grade.
(¢) Interdiction.
(1) Stoppage of increment.
() Forfeiture of pay for stated period.
() Withholding an increment.
(1) Reprimand.
(1) Warning.

(107 For the purpose of these Statutes, these penalties shall be treated as major penalties
which shall be imposed only by the Vice Chancellor of the University in consultation
with Council. This applics only in the case of Senior Members. For Senior Staff and
Junior Staff the Vice Chancellor shall be responsible for administering both major and
minor penalties.

(11)  The Rules of Discipline are provided in Schedule D of the Statutes.
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Discipline of Junior Staff:

(b)

(<)

= " 1

[t shall be the responsibility of the Vice Chancellor, on the advice of. and in
consultation with the Head of Human Resource and Head of Department. (o
provide for the discipline of staft:

The Vice Chancellor may delegate his authority in relation to disciplinary
processes as he deem fit and appropriate.

The Vice Chancellor shall appoint an ad hoc committee on which a representative
of the junior staff association shall serve.

The offending staff concerned must be given:

Notice n writing

g stating the grounds on which disciplinary action 1s being taken
against him:

Reasonable opportunity to defend himself.

The provisions relating to interdiction, as applied to Senior Members shall also

apply to the Junior Staft.

STATUTE 55: OFFENCES

(1)

Without prejudice to the application of the national laws by the University. no member

of the University shall:

(a)  assault another person or threaten any other person with assault whether

sexual or otherwise or commil a baltery against another person:
cause or threaten any other person with bodily harm. or cause any other to fear

bodily harm;

(¢) knowingly/unknowingly create a condition that unnecessarily endangers the

health or satety of other persons:

(d)  threaten any other person with damage (o such person's property. or
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(h)

(1)

(k)

mdividuals. and

that is based on the race, ancestry, place of birth, origin. colour, ethnic
origin, citizenship, sex. sexual orientation, creed, age, marital status,
family status. disability, receipt of public assistance or record of
offences of that individual or those individuals:

i, that is known to be unwelcome: and

i  That excceds the bounds of freedom of expression or academic
freedom as (hese are understood in University policies and aceepted

practices. including but not restricted to those explicitly adopted:
Cause by action. threat or otherwise, « disturbance that the member knows

obstructs any activity organized by the University or by any of its divisions. or
the right of other members to carry on their legitimate activities. to speak or to
associate with others. For example, peaceful picketing or other activity outside
a class or meeting that does not substantially interfere with the communication

inside, or impede access to the meeting. is an acceptable expression of dissent:
steal. knowingly/unknowingly take, destroy or damage premiscs of the
Universily or any physical property that is not his own:
knowingly/unknowingly destroy or damage information or intellectual
property belonging to the University or to any of its members:

in any manner whatsoever, knowingly/unknowingly deface the inside or
outside of any building of the University:

knowingly/unknowingly possess effects or property of the University
appropriated without authorization:

knowingly/unknowingly create a condition that endangers or threatens
destruction of the property of the University or of any of its members:

knowingly/unknowingly use any facility. equipment or service ol the
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or retrieval system:
knowingly/unknowingly or maliciously bring a false charge against any
of the University:
(0) counsel, procure, conspire with, abet, incite or aid a person in the commission

of an offence defined in these Statutes:

(p) deface the trees on campus with advertising or other material or notices

howsoever described:

(q) sexually assault or rape a person:

(r) defecate outside the designated buildings or places on campus;

(s) produce or distribute pornographic material on the premises of the University;
(1) Indecently exposce himself in public.

Without prejudice to the generality of sub-section 1(a) of this statute, it is an offence for

a member ol the Universily to sexually harass another member of the University by
engaging n unwelcome or unwanted behaviour of a sexual nature, including, but not
limited to attempling 1o touch or touching, attempting to fondle or fondling, attempting

tO caress or caressing.
No person found by a disciplinary board to have committed an offence under these

Statutes shall refuse to comply with a sanction or sanclions imposed under the

procedures of these Statutes.
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Academic Offences

It shall be an offence for a student knowingly

(a) to forge or in any other way alter or {alsily any document or evidence required by
the University, or to ¢circulate or make use of any such forged, altered or falsified
document. whether the document or recordibe in print or electronic form:

(b) to use or possess an unauthorized aid or aids or oblain unauthorized assistance in
any academic cxamination or term test or in connection with any other form of
academic work:

i to impersonate another person. or to have another person impersonate, at
any academic examination or term test or in connection with any other
form of academic work:

ii.  to represent. without acknowledgement of its authorship by another. an
expression of an idea or work of another in any academic examination or
term lest or in connection with any other form of academic work;

i, to submit, without the knowledge and approval of the instructor to whom
it is submitted . any academic work for which eredit has previously been
obtained or is being sought in another course or programme of study in
the University or elsewhere;

iv.  to submit any academic work containing a purported statement of fact or
relerence to a source which has been concocted:

v.  to engage in the sale of unpublished academic lecture material. such as
lecture notes, handouts, slides without authority:

vi.  to gain access to or procure or cause such access to be gained to any
office or other facility of the University or University official for purposes
ol depositing. altering or substituting ¢xamination material for the benefit
af the student or any other person;

vil. 1o steal a collecague's assignment: or

viil.  to steal a colleague's answer seript.
1v. It shall be an offence for a Senior Member knowingly/Unknowingly:
(a)  to abet any of the oflences described in subsection 1 of this Statute;

(b)  to evaluate an application for admission or transfer to a course or programme

of study by reference to any criterion that is not approved by the University;
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it shall be an offence for a Senior Member or student Knowingly/unsnowingiy.

(2} 1o forge or in any other way alter or falsify any academic record or document.

circulate or make use of any such forged. altered or falsified record. whether
the record be in print or electronic form: or
(h) o engage in any form of academic cheating. dishonesty. misconduet, fraud or

misrepresentation not herein otherwise described. in order to obtain academic
credit or other academic advantage of any Kind.
A graduate of the University may be charged at any time with any of the above
offences committed knowingly while he or she was an active student, if, in the
opinion of the University, the offence would have resulted in a sanction had it been

detected at the time it was committed.

STATUTE 56: APPEALS/REVIEW

(1)

2]

An employee of the University adversely affected by a decision of the Disciplinary
Board/Committec shall have the right of appeal/review in writing to Council through
(he Vice Chancellor, within two {2) wecks of the official communication of the
decision to him/her.

While such an appeal is pending before Council. Management may be requested by
Council to stay execution of any disciplinary action.

The appellant shall give a copy of the appeal/revicw application to the Chairperson of
the investigating Committec or Body against whose decision the appeal/review is

madc.
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(3) Viembership:

I'he Membership ol the Disciplinary Committee shall comprise:

(a)  Dean of Students - Chairperson

(b)  Head of Department (of Junior Member concerned) - Member

(¢)  Representative of SRC - Member

(d)  Solicitor - Member

(¢)  Deputy Registrar (Academic) - Member/Secretary
(4) Functions:

The Disciplinary Committee shall investigate issues relating, but not limited to, the lollowing
which shall be referred to it by the Vice Chancellor:

(a)  Examination malpractices

(b)  Students’ misconduct.

(¢)  Insubordination,

(d)  Stealing, fighting, sexual offences. homosexuality, occultism ctc.

(¢)  Possession and/or usc of offensive weapons,

() Possession and/or use of banned narcotic substances,

(¢)  Any other act which is considered detrimental to the interest of the Universily

stated in the Students’ [ land Book.

(5) Quorum:

The quorum for meetings of the committee shall be two thirds (2/3) of the membership.

(6) Where the Junior Members™ disciplinary commiltee finds a junior member guilty of

misconduct. it may recommend one or more of the following:
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Withdrawal of an academic. a University or a residential privilege. benefit, right
or facility;
(2) Recovery of the money or property. or subject of the misconduct; and
(h) Any other penalty or sanctions prescribed by these Statutes.
(7) The Disciplinary Commitiee proceedings in respect of a Junior Member is without
prejudice to the right of the Academic Board to investigate an allegation of impropriety

or malpractice against the Junior Member.

STATUTE 58: EXAMINATIONS

Examinations Board:

The Academic Board shall make the necessary regulations for the establishment of an

Examiners Board to regulate the conduct and/or certification of examination.

Composition:
(a) ProVice Chancellor - Chairperson
(b) Deans of School/Faculty - Members
(¢) [Examinations Officer(s) - Member
(d) Head of Planning and Quality Assurance - Member
(e) Deputy Registrar-Academic - Member/Secretary

Functions:
‘The Examination Board shall perform the following functions:
(a) Ensuring the provision of ¢xamination materials.

(b) Approving the venue [Or examinations.
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() Setting the timetable for conduct of examinations

(g) Recommending grading to Academic Board

(h) Submitting reports on the conduct of the Examinations to the Academic Board.

(1) Carrying out any other functions as may from time to time be referred to them by the
Academic Board or as contained in these Statutes.

Examinations Officer:

(a) There shall be an Examinations Officer who shall have oversight responsibility for the
functions of the internal examination.

(b) The Examinations Officer shall be appointed by the Vice Chancellor in consultation
with the Dean.

(¢) The Examinations Officer shall not be below the rank of a Lecturer who has served
for not less than five (5) years.

{d) He shall be responsible for the implementation of the decisions ol the Examinations
Board.

(e) He shall submit comprchensive reports to the Examinations Board.

Examinations Regulations are as contained in Schedule P.

STATUTE 59: INDUSTRIAL ACTION BY UNIONISED EMPLOYEES

(1) The University recogniscs the right of every employee to freedom of association and
of the right o demonstrate in order 1o protect his economic and social interests.

{2) Employees who engage in industrial action pursuant to their right to do so under any
collective agreement or other labour arrangement, shall do so in strict accordance with
the Labour Act. 2003 (Act 651) and must respect the rights and freedoms of other
members of the University and the general public.
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STATUTE 60: APPOINTMENTS AND PROMOTIONS

(1) There shall be Appointments and Promotions Board for the cngagement of the

services of Senior Members and Senior Staff of the University,
(2) The Appointments and Promotions Board shall:

(a) recommend to Council for appointments to the Vice Chancellor of the

University, Deans and equivalent grades:
(b) engage and promote on behalf of Council other Senior Staff -
(¢) inurgent cases. approve an appointment for a period up to one year while the
appomtment is being regularized.
(3) Composition, functions and rules of procedure of the Appointments and
Promotions Board are provided in Schedule B10

(4) The Criteria for the Appointments and Promotions of Senior and Junior Staff are

provided for in the Harmonised Scheme of Service for the Technical Universities. .
] : .

STATUTE 61: RESIGNATION/RETIREMENT AND TERMINATION OF
APPOINTMENT

(1) Except as may be otherwise provided by Council, a Senior Member may resign [rom
a position of appointment and thereby terminate the engagement within the University
on giving, in wriling under the Senior Member’'s signature to the Vice Chancellor at

least six (6) calendar months™ nolice.

(2) Except as may be otherwise provided in special cases by Council, a Senior Member
appointed to a full-time post in the University on a renewable contract or till

retirement shall retire from his appointment and all other offices held in the
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University.

Council may terminate the appointment ol any Senior Member of the University by
giving six (6) months’ notice of termination'ol appointment. The person shall have the

right to appeal to the Appcals Board within one month of notice.

Where a person appeals against a notice of termination of an appointment, Council
shall freeze the effective date of the termination. refer the appeal to the Appeals Board
which shall make its recommendations to Council within one month of receipt of the
appeal for consideration. The appellant may be given opportunity to address the

Couneil viva voca on the substance and not the lorm of the appeal.

STATUTE 62: STUDENTS GOVERNANCE

(1)

Students’ Representative Council

There shall be a Body known as the Students” Representative Council of the
Universitv, herenafter referred to as the SRC in accordance with the Universities Act.,

2016 (Act 922 as amended by Act 974).

Composition:
As preseribed in the SRC Constitution of the University.

Quorum:
As preseribed in the SRC Constitution of the University.
Functions:

The SRC shall be the olficial representative/mouthpiece/organ of the Students of the

University and shall be responsible for:

(a) Promoting the gencral welfare and interests of students, coor'dinating the social.

cultural, intellectual and recreational activities of the students of the University:

(b) Presenting the views ol students (o the appropriate bodies for consideration.
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omotine cordial relationship among all sections of the University Community
and maintaining good relationship with past students ol the | niversity
Publishing records of students’ activities.

The SRC may appeal to the Vice Chancellor of the University through the Dean of

Students and ultimately to the Council, whose decision shall be final.
Other Students’ Associations

Qrudents shall be entitled to form other associations in exercise of their right to
freedom of association guaranteed under the 1992 Constitution of the Republic of

Ghana. However. no student association shall be formed nor operated without the

written approval of the Dean of Students.

STATUTE 63: ENACTMENT OF UNIVERSITY STATUTES

1)

By this enactment the University Council shall carry the Technical Universitics Act

2016 Act 922 as amended into effect and in particular to:

(a) regulatc the:

i.  appointment,
ii. scheme and condilions of service.
iii.  termination of appointment, and
iv.  retirement benefit of employees of the University.

(b) determine the persons who form the academic staff under this Act;

(¢) determine the persons who are authorized (0 sign contracts, cheques and any other
documents on behalf of the University and otherwise regulate the procedure in
relation to transactions entered into by the University:

(d) fix the academic year ol the University: and

(¢) ensure that the scal of the University is kept in proper custody and is used only on
the authority of the University Council.

A Statute of the University is enacted if:
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(b) after consideration by the meeting the draft has been provisionally approved

without amendment or only with amendments of which notice in writing was

circulated to the members al least three days before the meeting.

(¢) the Statute as provisionally approved has been circulated to the members of the
University Council and where in the opinion of the Council the Statute affects
academic matters. the Statute shall be circulated to the members of the Academic
Board at least seven days belore the meeting at which the statute is to be

confirmed. and

(d

the Statute is conlirmed without amendment at a meeting of the Umiversity

Council held not later than one month or nol more than six months aller the

meeting at which it was provisionally approved.

STATUTE 64: TECIINICAL UNIVERSITY PROPERTY

REFERS TO:

(1)

All property. real or personal, of every description now or hereafter belonging to the
University shall remain and be vested in the I_T[1ix-'er5ﬁy. and all Trusts for, or to be
executed by the Council of the University shall inure to the benefit of the University
or in accordance with the provisions of these Statutes, be executed by the University,

The University's Property shall consist ol movable and immovable Property of every
description acquired by purchase or gift or whatever manner for the use or benefit of

the University,

STATUTE 65: PROCEDURE FOR ENACTING STATUTES

The Statutes of the University shall be enacted in accordance with the Technical Universitices

Act. 2016 (Act. 922) as amended.
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(¢) Where the draft Statutes have been amended! w ritten notice of the amendment shall
be circulated to members of the Council at least three (3) days before the meeting at

which the Statutes are to be considered

(d) I'he Statutes. as provisionally approved. shall be circulated to members of Council
and where in the opinion of Council the Statutes affect academic matters, the Statutes
shall be circulated to the Academic Board of the University at least seven (7) days

before the meeting at which the Statutes are intended to be confirmed

(¢) The Provisional Statutes shall, without amendment. be confirmed by the Couneil at a
meeting of the Council which shall be held not less than one (1) month after the
meeting at which the Statutes were provisionally approved.

(f) A Statute shall not be cnacted if it is inconsistent with the Act establishing the

Universities,

STATUTE 66: PROCEDURE FOR AMENDMENT OF STATUTES

(1) A Statute of a University is amended if:

(a) adraft of the proposed statute to be amended including the draft proposal have
been circulated to the members of the Council of the University at least
fourteen days before the meeting at which the proposed statute to be amended

1s to be considered:

(b) Afier consideration by the meeting the drafi has been provisionally approved
without amendment or only with amendments of which notice in writing was

circulated to the members at lcast three (3) days before the meeting:

(¢) the statute as provisionally approved has been circulated to the members of the

Council of the University and where. in the opinion of the Council, the statute
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(d) he statute is coniirmed without amendment at a meeting of the Council of the
University held not less than one month and not meore than six months afier the

date of the meeting at which the statute was provisionally approved.

{(2) The Council or Academic Board may propose any amendments to the Statutes.

(3) Where the proposal for amendment is made by the Academic Board such proposal
shall be forwarded to Council for consideration

4 Where the draft has been amended, wrilten notices of the amendment shall be

circulated to members of the Council at least three (3) days belore the meeting at
which it 1s to be considered.

(5) A provisional statute shall without amendment be confirmed by the Council at a
meeting of the Council which shall be held not less than one (1) month or more than
six (6) months after the meeting at which the statute was provisionally approved.

(6) A special meeting shall be attended by at least one-third (1/3) of the membership of
the Board.

(7) The quorum for the transaction of any business ol the alorementioned shall be two-
thirds of the total number of the members of Council at a scheduled meeting called
tor that purpose.

(8) No amendment shall be valid unless adopted by an affirmative vote of two-thirds

(2/3) of the members of the Council present and voling.

STATUTE 67: AMENDMENT TO SCHEDULES

(1) The Academic Board shall have power (o recommend (o Council amendments of
any ol the Schedules to these Statutes.

(2) Upon the approval of any such proposal for amendment which shall be by a two-
thirds (2/3) majority vote of the Academic Board at its regular meeting, the Board

shall report same to Council in writing at the next meeting of Council.
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retirement contracts shall be given 1o Prolessors, Sentor Lecturers and those m the analGgous

ades for periods of between five (5) years and ten (10) years subject 10 the fulfillment ol
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such criteria as medical fitness. evidence of mentorship. etc.

STATUTE 69: MISCELLANEOUS PROVISIONS

(1) Unless otherwise provided by the Act, these Statutes or regulations adopted pursuant
thereto. or the Schedules appended, the quorum for transactions of business of any
Technical University body shall be not less than one-half (2) of the total membership
of that body, or if such half is not a whole number, then the next higher whole
number. except Council and Convocation meetings. If any Committee 18 unable to
raisc a quorum for two consecutive meetings, the Chairperson of that Committee

shall report to the Executive Committee of the Academic Board for advice.

(2) No decision reached at a meeting of any University body shall be valid unless it has
received the approval of not less than one-half (14) of the members present and voting

al that meeting.

(3) If there is an equality of votes in respect of any decision rcached at any meeting of a
University body. the Chairperson of the mecting shall have, in addition to the
Chairperson’s original vote. a casting vote.

(4) Subject to such regulations as may be made under these Statutes, any questions as 1o
the procedure to be observed in respect of any matler arising at a meeting of any
University body shall be determined by the Chairperson of such a meeting.

(5) Proceedings of Council, Academic Board, Convocation and Statutory Boards and
Committees of the University (and all documents relating to them) shall be regarded

as confidential and restrictive and shall neither be made available nor disclosed to
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No act or decision of a Unmiversity body shall be invalid by reason of the existence ol
any vacancy among its members.
(7) Any matters not expressly provided for in the Ac¢t or these Statutes or in any

regulation of the University may be determined by the Vice Chancellor of the

University in consultation with the Academic Board and subject to the approval of
Couneil.

(3) Unless Council determines otherwise, the Academic Year of the University shall be
from the first day of September each year to the thirty-first day of August the

following year.

(9 A Senior Member shall normally retire from the services of the Universitv at the end

of the Academic Year in which he attains the retirement age.

STATUTE 70: COMMENCEMENT

Py

These Statutes shall be deemed to have come into foree on this ... day of .. Z

20.“}, f(’

STATUTE 71 : POWER TO ENACT

In exercise of the powers conferred on the Council of the University by the Technical
Umversities Act, 2016 (Act 922), as amended these Statutes are enacted this ....day of ...
2019. These Statutes of the Koforidua Technical University are enacted to promote the

efficient and effective management and administration of the University.

STATUTE 72: TRANSITIONAL PROVISIONS

(1) These Statutes shall come mto foree on the appointed day.

(2)  All contracts. appointments. promotions and acts done or carried out by the Council

of the former Polytechnic before the coming into force of the Universitics Act. 2016
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date was a member of the administratis ¢ or teaching staf{l of the Unis ersity.

The persons who immediately prior to the appointed day were respectively the
Rector/Interim Viee Chancellor of the University. the Vice Rector/ Interim Pro Vice
Chancellor Registrar/Interim Registrar, Finance Office/Interim Fance Officer.
Internal Auditor/Interim Internal Auditor, Librarian/Interim Librarian, Director of
Works/Interim Director of Works and other office holdings shall continue to hold
office for the periods for and under the terms and conditions under which they were
appointed. Couneil shall institute the necessary steps under these Statutes to appoint
the Vice Chancellor and Pro Vice Chancellor and other office holdings of the

University.

The Academic Board. Convocation, Faculties. Institutes, Schools and Centres and the
respective governing hoards as exist ing immediately prior to the commencement of

these Statutes shall COntinuc in existence as if constituted under these Statutes.
For the purposes of the initial steps for giving effect to these Statutes:

(@) Where a superior body to be constituted under these Statutes cannot be
constituted, the subordinate body which is required to elect, nominate,
recommend or otherwise contribute to the constitution of the superior body
shall be the corresponding body operating under the Statutes or the regulations
existing immediately prior to the appointed day, or where that body does not
oxist then a temporary body shall be constituted by the Academic Board for
this purpose in the manner as near as possible 1o the procedure Jajd down in

these Statules,

(b)  Where any other difficulty arises in the initial constitution of body under

these Statutes. or otherwise. in the mnitial procedure, the Vice Chancellor shall
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(7)

(8)

(9

(10)

nto force of this Act. shall. subiect to the requirements of the standardised
Statutes and Scheme of Service for the University, be deemed to have been duly

nploved by the respective University established under the Act
a. Despite subsection (6). a Key Officer of a Polytechnic whose appointment 1s
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based on the Statutes of the Polvtechnic shall be deemed to be an employee.

subject to the:
b, Standardised Statutes lor the Technical University and:

¢. Appointment of substantive officers by the Council of the University in

accordance with the standardised statutes,

The Bye-laws. Regulations, Policics. Instructions, Guidelines and Standing Orders of
the Polytechnic existing immediately prior to the enactment of these Statutes and not
inconsistent with the Act or these Statutes shall remain in force until they are

amended or repealed.

f within twelve months afier the appointed day, a standing or anv other committee.
faculty or board of an institute or school fails to make regulations regarding a matter
for which the Academic Board considers nceessary that Regulations are made or if
within that period any of those bodies have made Regulations which the Academic
Board has refused to ratify then, the Academic Board shall inake the Regulations that

it considers necessary regarding that matter.

A person who immediately prior to the appointed day held an appointment n the
University shall continue to hold that appointment until, under these Statutes or by
virtuc of the terms of appointment or recognition, that person ceases to hold that
appointment.

A provision of these Statutes does not prejudice the contractual rights and obligations
or any other privilege ol a person who immediately prior to the appointed day was a

member of the administrative or teaching staft of the University.




ce Committee
Miembership and Tenure:
(a) Membership of the Finance Committee shall comprise;
1. Chairperson of Council — Chairperson
i1. Vice Chancellor
iii. Pro Vice Chancellor
1v. Registrar
v. Director of Finance

vi. Internal Auditor

vii. Two Members of Council not staff of the University
viil. Three Deans elected by Academic Board

(b) The term of office of all clected or appointed members of the Finance

Committee {other than ex-oflicio members) shall be two (2) years subject to

re-appointment or re-election
2. Functions
The Finance Committee shall have power to:
(a)  Invest and othcrwise manage University funds.
(b)  Incur or authorise persons or bodies to incur expenditure from
University Funds. including any income accruing to any Section of the

University. (make recommendations to Council to commit funds)
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rmine. and by such means as v deem fit
(d)  Approve annual estimates for transmission to the National Council for
lertiary Education (NCTE) on behalff'ef Counetl,
(¢)  Prepare the annual accounts of the University for approval by Council,
()  Perform all functions assigned to it by the University’s Financial and
Stores Regulations.

(g)  Carrv out any other functions as may be delegated bv Council.

Meetings and Quorum

{a) The Finance Committee shall meet at least two times in a semester.

(b) In the absence of the Chairperson, a member of Council shall preside over
meetings.

(¢) The quorum for meeting shall be fifty per cent (50%) including the

Chairperson and Vice Chancellor.

A2. Development Committee

l. Membership and Tenure

Membership of the Development Committee shall comprise:

a.

77

Viee Chancellor — Chairperson

Pro Vice Chancellor

Two (2) members of Council not in the employment of the University
Twa (2) Deans clected by Academic Board.

In attendance are Registrar. Director of Finance, Director Works and Physical

Development and any other officer as the Vice Chancellor may invite.
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(b) In the absence of the Viee Chancellorof the Universi v, the Pro WVice
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(¢) The quorum for meeting shall be fifty per cent (50%) including cither the Vice

Chancellor or Pro Vice Chancellor of the University.
3. Functions
The Development Committee shall;
a. be responsible for all matters concerning the acquisition, development,

maintenance and use of land. buildings, and property that fall within the functions

of Council;

h. without prejudice to the generality of these powers. the Committee shall
within the financial resources made available to it by the Standing and Tinance

Committee. have power (0:
¢.  Determine building programmes and approve plans for the physical
development of the University.
d.  Appoint such consultants and other professional .pcrsons as, in its view, arc
required for the best implementation of the plans,
¢.  Control all design matters,
£ Take all such steps as it deems (it for the development, care and maintenance of

the property of the University.

88




G mrba v S IR RUE e R 1 AR TR O

Entity Tender Committi
‘-]u:.\!‘ililﬁ and lenure (From Act 914 (2016) i.e. Schedule 1B CATEGORY
C)
(a) Membership of the University Tender Committee shall comprise;
1. Viee Chancellor Chaitrperson
it Registrar
. Dircetor of Finance
1v.  Lawver appointed by Council
V. Three (3) Heads of Department including user Department

(8]

(ot

vi.  One (1) Member of a Professional Body
viil.  One (1) Member appointed by the National Council for Tertiary
Education

viii. Head of Procurement Unit

(b) The Head of Procurement Unit shall serve as Secretary to the Entity

Committee.

Meetings and Quorum

(a) The Tender Commirttee shall meet as and when the need ariscs.

(b) In the absencec of the Chairperson, a member outside the University shall
chair/preside over such meetings.

(¢) The quorum for meeting shall be f(ifty per cent (50%) including the
Charrperson and Vice Chancellor.

Functions

The Tender Committee shall have the power to perform the following functions in

accordance with the Public Procurement Acts (Act 663. 2003: and Act 914. 2016)

to:

(a) review procurement plans to ensure that they support the objectives and
operations of the University:

(b) conlirm the range of acceptable costs of items to be procured and match them
with available funds in the approved budget:

(¢} review the schedules of procurement and specifications and also ensure that
the procurement procedures are in strict conformity with thé provisions of Act

663:
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A4, Audit Committee (refer to Sections 86 to 88 of Act 9271 )

L. Composition of Audit Committee
(1) An Audit Committee consists ol five (5) members

(2) The majority of members of an Audit Committee shall he independent

(3) The Internal Audit Agency and the Institute of Chartered Accountants. Ghana
shall nominate the majority of members from among persons who do not work
in the covered entity to which the Audit Committee shall be nominated by the
Principal Account Holder

(4) The Chairperson of an Audit Committee shall be elected from among the
independent members of the Commitree

(5) Without limiting subsection (2). an Audit Committee may. in the performance
of its functions under this Act C0-opt a senior management personncl to Serve
on the Audit Committee

(6) The Principal Account Ilolder shall appomt the chairperson and members of

an Audit Commitice

2. Functions of Audit Committee
(1) An Audit Committee shall ensure that the head of a covered entity, to which

the Audit Committec relates’

(a) Pursues the implementation ot any recommendation contained in
(1) An internal audit report
(i1) Parliament's decision on the Auditor-General's report
(i) Auditor-General's Management letter : and
(1v) The report of an internal monitoring unit in the covered entity

2




(1) Al internal audil repol

(ii) Parliament’s decision on the Auditor-General's report

(11} Auditor-General's Management letter

(iv)The report on financial matters raised in an internal monitoring umt ol
a covered entity, and

(v) Any other related directive of Parliament

(2) A annual statement required under subsection (l1a)(h) shall

(a) indicate the remedial action taken or proposed to be laken o avoid or
minimise the recurrence of an undesirable feature in the accounts and
operations of a covered entity,

(b) indicate the period for the completion of the remedial action. and

(c) be endorsed by the relevant sector Mmister and lorwarded to the
Minister, Parliament. Office of the President and the Auditor- general

within six (6) months after the end of each financial year.
AS. Appointments and Promotions Committee

There shall be an Appointments and Promotions Conunittee for the engagement of the

services of Senior Members and other staff of the University.
l.  Membership and Tenure
(a) Membership of the Appointments and Promotions Committee shall comprise:
(1) External Academic Council Member - Chairperson:
(1) Vice Chanccllor
(vi) At least One External Assessor m the candidate’s area of specialisation.
(vii) And any other person Council may determine
(by The Registrar shall be in attendance and act as Secretary.

(¢) The term of oflice of all members of the Committee (other than ex-officio

members) shall be two (2) vears subject to re-appointment or re-clection.
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COMMITTEES OF ACADEMIC ROARD

Bl1.

12

T2

Executive Committee l
' Membership
(a) Vice Chancellor - Chairperson
(b) Pro Vice Chancellor
(¢) Registrar - Si.’l.".'t,"\di‘_\
(d) Librarian
(¢} Director of Finance
(D) Development Officer
(2) All Deans/Directors
(h) Internal Auditor
(1) Director of Quality Assurance and Planning Unit
(1) One (1) Head of Department elected by each Faculty/School Board
Mecetings and Quorum
Fifty percent (50%) including the Vice Chancellor of the University or Pro
Vice Chancellor of the University.
Functions
1. To serve as an advisory bady to the Vice Chancellor of the University and provide
oversight and coordination of the development and implementation of strategic
initiatives as well as other efforts and projects designed to advance the goals of the
University;
n.  To monitor progress in achieving and realizing strategic  objectives of the
University:
iil.  To consider and develop appropriate processes and methods for actively engaging
the departments and units in a comprehensive and integrated strategic planning:
iv.  To identify the principles for resource allocation of departments and units:
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Ly

opment and Scholarships Committee

VMlembership

(a) Vice Chancellor - Chairperson
Pro Vice Chancellor

(¢) Registrar

(d) Librarian

(¢) All Deans/Directors

(1) Two (2) members eleeted by Academic Board

(2) One (1) Senior Member ( Administration)

(h) Deputy Registrar (Human Resource) -Secretary (In attendance)
Meetings and Quorum

Fifty percent (50%) of the membership

Functions

(a) To formulate a Staff Development Policy for the University,
(b) To receive and studv applications. and recommend the granting of scholarships

lo appropriate persons

(¢) To support funding for in service training. research and conferences.

B3. Research, Conference and Innovation Committee

1. Membership

L. Viee Chancellor - Chairperson

2. Pro Vice Chancellor

oY

Registrar
4. Librarian

All Academic Deans/Direclors

L&Y

6. Industrial Liaison Oflicer

=~

One (1) Professor/Senior Lecturer appointed by the Academic Board
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1. Deputy Reeistrar. . Secretary (In Attendance)

2. Meetings and Quorum
Fifty percent (50%) of the membership

3. Functions

(a) Formulate and publish the rescarch policies and priorities of the Uniy ersity.

(b) Provide guidelines for the assessment of research proposals

(¢) Examine and take appropriate action on all applications for grants chargeable
to the Research and Conference vote

(d) Organize research conferences, seminars and workshops

(¢) Receive and publish reports on research and conferences from Departments
and prepare annually a comprehensive report for submission to the
Academic Board

() Toster strong relationship with industry

(g) Create linkages for industrial attachment/workplace learning experience for
students and Lecturers

(h) Provide training for students in self-management and career development

(1) Develop a strong Alumni support in the institution

(J) Source for funding to support industrial attachment/workplace learning
experience and career development programmes

(k) Seek avenues for employment in industry/establishments

(1) Coordinate the organisation of industrial attachment/workplace  lcarning

experience seminars/workshops for students

B4. Quality Assurance and Planning Committee
. Membership
a) Vice Chancellor — Chairperson
b) Pro Vice Chancellor

¢) Deans of Faculty and Schools




,’-

Meetings and Quorum

Fifty percent (50%) of the membership

3. Functions

L. To develop policy and standards for planning,

. To maintain guidelines and standards for ensuring best pr
and units,

1. To review and recommend new academic plans and new

iv. To develop policy and standards for planning quality
assessment.

v. Oversee the organisation and development

delivery in all departments and units.

vi. To plan new academic programmes and 1o d

for acereditation.

BS. Works and Physical Development Committee

1. Membership
(a) Pro Vice Chancellor
(b) Development Officer
(c) Procurement Officer
(d) Dircctor of Finance

96

quality assurance and assessment.

actices in departments

assessment system.
assurance and needs
al tool in service

of ICT as a vit

irect them to the appropriate body




Meetings and Quorum

Fifty percent (50%) of the membership
3. Functions
(a) To oversee the running of the University Estate (buildings and grounds) and

carry out other functions assigned to it.

(b) To carry out needs assessment.

(¢) To recommend security and safety measures to the Academic Board.

{d) To be responsible for all sccurity and safety matters of the University.

(e) To advise the University on matters relating to the health of staff, students and
all service providers.

(H To recommend appropriate measures on sanitation. security and safety on all
College premises.

(g) To ensure implementation of safety decisions on maintenance, health, security

and sanitation matters at the University.

B6. Residence and Housing Committee

1. Membership
(a) Pro Vice Chancellor - Chairperson
(b) All Hall Masters
{¢) One (1) Member appointed by the Academic Board
(d) Dean of Students
(¢) A Representalive ol the Registrar
(f) A Representative of the Dircctor of Finance
g) Co-ordinator of Private Hostels
(h) Two (2) Students appointed by the SRC
(1) The Chaplam/Imam

(j) Estate Oflicer

0)7



Quorum

Fifty per cent (50%) of the entire membership ineluding the Chairperson

3 Funetions

(a)  To carry out needs assessment.

(by  To identify and allocate houses ta staff.

(¢} To review the housing/accommodation policy and procedures of the University.
(d)  To monitor and ensure the effective operation of the Hall Management system

of the University.
(e)  To ensure adequate supervision and welfare of students.

() To advise Academic Board on matters relating to the conduct ol Students in the

Halls of residence.
(¢)  To formulate policy on students” accommodation both in and outside the

University,

B7. Library Committee

1. Membership
(a) Vice Chancellor or his representative - Chairperson
(b) Registrar
(¢) Librarian
(d) All Deans/Directors
(e) Two (2) SRC Representatives
() One (1) Senior Member from the Library
(2) The Dircctor of Finance or his represcntative
(h) The Head of ICT or his Representative
(i) The Head of Planning and Quality Assurance
98
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Meetings and Quorum

Fifty per cent (30%) of the entire membership including the Chairperson

3.  Functions
(a) Formulate policies for the efficient running of the Library
(b) Supervise the implementation of the policies for running the Library
(¢) Administer funds provided for servicing the Library
(d) Deal with other related matters as may be delegated to it by the Academic

Board

B8. Academic Affairs Committee

I. Membership
(@) Pro Vice Chancellor - Chairperson
{b) Deans of Faculties/Schools
(¢) Librarian
(d) Registrar
(e) Industrial Liaison Officer
(1) Head of Planning and Quality Assurance

(g) Two (2) persons nominated by Academic Board

g%

. Meetings and Quorum
Fifty per cent (50%) of the entire membership including the Chairperson.

. Functions

ad

(a) To make recommendations to Academic Board on admissions policy.
(b) To review from time to time the admissions policy.

(¢) To approve departmental admissions.
(d) To draw up a composite time-table for teaching and examinations in

consultation with Heads of Department and to allocate lecture rooms for

99




§ 55

1CT ( OIMmMitte

Mem bership

(@) Viece Chance] Or Nis representatiy ¢ - Chairperson
(b) One (1) Representative from each Faculty Institute/Schoo]
t¢} Head, ICT 1

(d) Registrar

(e) DfI‘L'L‘E:'I‘ of] mance

{1) Head :':I'J’?J:':f:jz“.g and Quality Assurance
(g) Librarian

(h) SRC Repre;

Sehlative

2 Meetings and Quorum

Fifty per cent (50%) of the entire membpey

ship including the Chairperson
3. Functions

(@) To formulage policies and guidelines for the tunning of the [CT Unit
(D) To oversee the administratjon of the Unit

(¢) To make feCommendationg to the Ac

ademic Board on the use g TeT tacilities jp
the Unj\'er_si{}'

(d) To offer advice on the development ol ICT infrastructyre
Computers and wr equipment,

and acquisifjop of

B1o, ["uivcrsity Appuintments and Promotions Board

]ht‘l'ﬁ' Sha“ be an A ’?!.)I'I'lflnf.‘m.s and ]I‘UIT}(‘!II.DHS Board for the erlcfn”cment of the
l =y
ser\'jces of St‘l?I.UI' Memhers and oth

Cr staff of the Technica] I_fnivcrsity.
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Vice Chancellor of the University - Cnairpe
(il Pro Viece Chancellor of the | NIVErsity:

Git) Two (2) Members not below the rank of Professor clected by the
Academic Board, one to represent Science and Technology. and the other

to represent the Technical and Vocational:
(iv) Dean of the Faculty/School or Institute to which appointment is being
made;
(v) llead of Department/Unit i which the appointment is being made:
(vi) At least One External Assessor in the candidate’s area of specialisation.
(b) The Registrar shall be in attendance and act as Secretary.

(¢) The term of office of all members of the Committee (other than ex-officio

members) shall be two (2) years subject to re-appointment or re-election.

2. Meetings and Quorum
(a) The Appointments and Promotions Board shall meet as and when necessary.
(b) The quorum for meeting shall be five members including the Vice Chancellor.
3. FKFunctions
The Appointments and Promotions Board shall:

(a) Recommend to Council for the appointment of Senior Members (teaching and
non-teaching e.g. Assistant Lecturer, Tecturer. Lecturer and above and

equivalent grades).
(b) Recommend the appointment and promotion of senior and junior staft.

(¢) Dngage and promote other Senior Members on behalf of Council.
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Draw up and review the eriteria for appointment promotions from time to time

Rules and Procedures

(a)

(b)

()

(e)

(f)

(g)

No business shall be conducted in the absence of the Vice Chancellor of the

Technical University or the Pro Vice Chancellor of the Technical University.

The Vice Chancellor shall be present for appointments or promotions to Dean

and equivalent grades

The Committee shall review applications received in the light of the

following:

(1) Applicant’s formal qualifications. experience and age:

(1)) Status of contract (short-term. long-term, post-retircment, etc.):
(111) Recommendations of the Departments/Units where applicable
(1v) Report(s) of External Assessors where applicable.

Appointment/promotion shall be made to a named department or

departments/unit.

Proceedings of the Appointment and Promotions Board shall be kept in the
form of minutes on general policy matters and minutes of individual
appointments.

Minutes on gencral policy matters shall be sent to all Heads of

Department/Units.

Relevant extracts from the minutes in respect ol'individual appointments shall
be made available only by the Vice Chancellor to competent authorities if

required.
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I'he Registrar the University communicate the decision ol the
Appointment and Promotions Board to t ipplicant within three weeks, and
’ L} L4 nproval by the Technical
in the case of appointments requiring prior approval by the lechnical

University Council, within two (2) weeks after such approval.

(i) The Appointment and Promotions Board may. on application. review its own
decisions affecting appointment/promotion. For this purpose, the full

membership of the Appointment and Promotions Board shall be present.

(k) Appeals shall lie from the Appointment and Promotions Board to the
Technical University Council. In considering such appeals. Council may be

assisted by an expert appointed by Council.

() Any member who disagrees with the decisions of the Appointment and
Promotions Committee may petition Council within the seven (7) days on
receipt of the communication [rom the Secretary of the Technical University.

Council’s decision on any appeal 1s final.

B10 (a). Faculty Appointments and Promotions Committee
Teaching Appointments and Promotions:

(a) There shall be a Faculty Appointments and Promotions Committee as a sub-

commitiee ol the University Appointments and Promotions Board.

(b)  There shall be in each Faculty. a Faculty Appointments and Promotions Sub-
Commitlee to consider applications for appoimntments and promotions to Senior
Member positions in the Academic Departments in the University. The Dean of
the Faculty shall be the Chairperson of the Sub-Committec. Where the Dean is
below the rank of the position being considered. all the papers of the candidate
shall be forwarded to the University Appointments and Promotions Committee.
The membership shall be all persons of prolessorial status and all Heads of
Departments within the Faculty, provided always that a Head of Department shall

not be below the rank ol the position to which the candidate i1s seeking to be

103




]kl.i. ol
instance * Head of Department shall then forward
dppitcation with hisfher comments 16 the [Dean. | Pon receipt ol .1]-..

application, the Dean shall refer it to the Faculty Appointments and Promotions

Sub-Committee for consideration. No application shall be withheld from the
Faculty Appointments and Promotions Sub-Committee. The Sub-Committee shall
consider all applications for Appointments and Promotions and shall forward the
papers of all applicants with its comments and recommendations to the University
Appointments and Promotions Board. Where any member of the Sub-Committee

1s being considered for promotion. he shall not participate in the discussions.

(d) The Sub-Committee shall conduct no business unless therc are, at least: three

members present.

{c) If in the observation of the provisions of Sections (b) and/or (f) of this
Schedule. the membership of the Sub-Committee is less than three. then the
papers of the candidate shall be forwarded directly to the University

Appointments and Promotions Committec for its consideration.

B.10 (b) Administration Appointments and Promotions Sub-Committee:

() There shall be an Administration Appointments and Promotions Sub-Committee to
consider applications for appointments and promotions to Senior Staff and Junior
Staff positions in Non-Teaching Units in the University.

(b) Membership of the Sub-Committee shall consist of:

(¢) Pro Vice Chancellor - Chairperson

(d) The Registrar

(e) The Finance Officer

(f) The Librarian

(g) Internal Auditor

(h) Head of the Unit of the Applicant

(1) Head of HHuman Resource Unit-Secretary
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i the first instance. The Registrar shall then lorward each application with his
comments to the Administration Appointments and Promotions Sub-Committee for
consideration. No applications shall be withheld trom the Registrar, and the Registrar
in turn shall not withhold any application(s) from the Administration Appointments
and Promotions Sub-Committee.

(1) The Sub-Committee shall consider all applications for appointments and promotions
and shall forward the papers of all applicants with its recommendations to the

University Appointments and Promotions Board.

B.11 Appeals Relating to Appointments and Promotions:

(@) The Appointments and Promotions Board may. upon petition by a Senior Member.

review its own decisions allecting the appointment or promation of the Senior
Members.

(b)  Ifthe Senior Member is still dissatisfied with the outcome of his petition to the
Appointments and Promotions Board. he may appeal to Council

(¢} In considering such appeals, Council may be assisted by an expert or cxperts

invited by Council,
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RULES OF DISCIPLINE

D1. Rules of Discipline in the Technical University

1 I

L. Thesce rules shall be referred to as the Disciplinary rules and. except as provided . shall

apply to all staff and students of the Uniy ersity.

=. Any act done without reasonable excuse by @ person to whom these Rules apply which
amounts to a failure to perform in a proper manner any duty imposed on person as such. or
which comtravenes any regulation, instruction or directive relating to emplovees and or
Students of the University or which is otherwise prejudicial to the efficient functioning of
the Faculty, or tends to bring the University into disrepute shall constitute o misconduct
and the setting forth in Rules 3 and 4 of a particular type ol misconduct shall not be taken

to affect the generality of this Rule,
3. It is a misconduct for an employee of the University:
(a) to be absent from duty without leave or rcasonable excuse:
(b) to be insubordinate to cmployee™s superiors:

(€) to use, without the consenl of the appropriate authority. any property or facility
provided for the purposes of the University for some purpose not connected with the
work of the University and/or not within the scope of responsibilities, without the

consent of employee’s Head o f Department:
(d) to engage in any activity which is likely to bring the University into disrepute.
4. It shall be misconduct for a Student of the University:
1. To bc absent from the campus. without permission or reasonable excuse-

2. To be absent from lectures and other prescribed assignments without

permission or reasonable excuse:

-l

To be insubordinate to superiors: and

g

To indulge in any anti-social activities while in residence or outside the

campus which tend to bring the University into disrepute.
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Where in the opinion of the Vice Chancellor of the University, a major penalty should
be imposed in any disciplinary proceedings. the Vice Chancellor shall appoint officer(s)

within the University to conduct an enquiry into the charpes and make appropriate

recommendations.

(a) In the case of Junior Staff. the Vice Chancellor of the University shall appoint an
Ad hoc Committee on which a representative of the Junior or Staff Association
shall serve:

(b) Inthe case of Senior Staff. the Vice Chancellor shall appoint an Ad hoe Committee

on which a representative of the Senior Staff Association shall serve: and

(¢) In the case of Students. the Vice Chancellor of the University shall appoint an Ad
hoc Committee on which a representative of the Students Representative Council

shall serve:

(d) In the case of Senior Member. the Vice Chancellor of the University shall refer the
matter to the Disciplinary Committee established under these Statutes to conduet an

enquiry into the charges and make appropriate recommendations.

D2. Disciplinary/Grievance Committee

I. There shall be established a Disciplinary/Grievance Committee composed of the Pro
Vice Chancellor ol the University as Chairperson and four members elected by
Convocation, two (2) of whom shall be Heads of Department and two shall be at least of
the rank of Iecturer. The Registrar shall serve as Secretary to the Committee and the
quorum for transaction of business shall be half the number of members. The Commilice

may. at its discretion, invile any other person(s) to be in attendance.
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(b) If no reply is received within the time specified in the notice. the
Disciplinary/Grievance Committee will proceed against the person. in the person’s

presence or absence.

(¢) The provisions will apply in every case against any offender whether the person is

within or outside the countrv.
The provisions of Rule 7 shall. however. not apply to Junior Members of the University.

A person. other than a Student of University adversely affected by any decision of the
Vice Chancellor shall be entitled to appeal. within seven (7) days of notification of the
decision, to the University Council whose decision shall be final. In the case of minor
penalties any aggrieved person adversely alfected by a decision may within seven days

appeal to the Vice Chancellor of the University whose decision shall be final.

All major penalties imposed on Students shall be subject to approval by the Vice

Chancellor of the University.

In all disciplinary proceedings which might result in the imposition of major penalties,
except in the case of Students, the Vice Chancellor of the University may. on advice or
in the Vice Chancellor’s own discretion. interdict the persons affected until the final
determination of the cases against them. During interdiction a person may be paid such
salary as the Vice Chancellor may prescribe, but shall not be less than two-thirds (2/3) of

the persons gross salary.

(a) Notwithstanding the provisions of these rules, any member of staff who shall he
absent from duty without leave or reasonable cause shall not be entitled to any
salary for the period that he stays away from duty, The non-payment of salary shall
be without prejudice to any disciplinary action which may be laken against the

person.
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D3. Disciplinary Committee (Senior Members)

5. Membership

(a) Pro Vice Chancellor - Chairperson

(b) Two (2) members elected by the Academic Board who shall be of professorial
status

(¢) Two (2) members elected by Convocation who shall hold appointment as Heads
of Department or Unit or Centre.

(d) A legal Officer

(e) A representative of the Stafl’ Union of the affected Senior Member

(f) The quorum for the transaction of business of the Disciplinary Committee shall be
three, and no business shall be transacted by the Committee in the absence of the
Pro Vice Chancellor. The Committee may at its discretion invite any other person

to be in attendance.

(2) The Registrar shall be Member/Secretary to the Committee. In the absence of
the Registrar, any one appointed to serve as Sccretary shall be of the rank not

below that of Deputy Registrar.
6. Quorum
1. Fifty per cent (50%) of the entire membership including the Chairperson.
il Inthe event of an objection being raised against the Chairperson or any

individual member of the Committee, the Vice Chancellor of the University
shall appoint a replacement and the most Senior Dean of a Faculty or School
shall be appointed to replace the Chairperson whilst the Vice Chancellor of the

University may appoint any other person that Vice Chancellor of the University
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levelled against that member

(b}  To provide that member with an opportumty to defend himself against the
charges of misconduct or breaches ol disc iplinary rules and regulations.

(¢)  To make recommendations on the necessary sanctions to the Vice Chancellor

for the consideration of Couneil.

D4, Disciplinary Committee (Senior Staff and Junior Staff)
I. Membership
a)  Chairperson to be appointed by Vice Chancellor,
b) Head of Department of the alfected stafl,
¢) [legal Officer.

d) Representative of the affected staffs Union.

4]

Deputy Registrar - Secretary.
2. Quorum

a)  Filty per cent (50%) of the entirc membership including the Chairperson.

b) In the event of an objection being raised against the Chairperson or any
individual member of the Committee. the Vice Chancellor shall appoint a
replacement — and the most Senior Head of Department shall be appointed to
replace the Chairperson whilst the Vice Chancellor may appoint any other
persons that Vice Chancellor deems fit to replace individuals against whom

objections may be raised by an agerieved staff
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(¢) 10 make recommendations for the necessary sanctions to be imposed to the

Vice Chancellor of the University for the consideration of Couneil.

Disciplinary Committee (Students)
I Membership
1. Chairperson — to be appointed by Vice Chancellor
ii. Hall Master/Warden of the affected student
1t Head of Guidance and Counscling
iv. Dean of Students
v. One representative nominated by the Students Representative Council
vi. Senior Stall appointed by the Vice Chancellor taking into account the subject

matter of offence under consideration.

12

Quorum
1. Tifty per cent (50%) of the entire membership including the Chairperson.

U In the event of an objection being raised against the Chairperson or any
individual member of the Committee, the Vice Chancellor of the University
shall appoint a replacement — and the most Senior Member shall be
appointed to replace the Chairperson whilst the Vice Chancellor of the
University may appoint any other person that Vice Chancecllor of the
University deems fit to replace individuals against whom objections may be

raiscd by an aggrieved student.
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Functions
L. To charge the student concerned with the cases of misconduct or breaches
leveled against that student.

il. To provide the student with an opportunity to defend himself against the

charges of misconduct or breaches of disciplinary rules and regulations.
iii. To make recommendations lo the Vice Chancellor for the necessary

sanctions to be imposed for the consideration of Council.

113




DURE FOR FVIENT AND PROMOTION OF SENIO

(1) Vacancies shall be announced by internal or external advertisement as appropriate.
e s L N S R TN L
L e vacancies may be nlied ihrough
{a) secondinent from other universities under a scheme of staff exchange:

(b) technical assistance between the University and another agency:;
(¢) a recommendation to the Vice Chancellor by the Dean in consultation with the
Head of Department. as appropriate; or
(d) application by individuals on their own nitiative.
(2)  Netwithstanding subsection (1). a Senior Member of the University may apply for

promotion at any time.

Submission of Application

(1) Applications indicating the position sought and the arca or discipline concerned on
appropriate University application form shall be submitted to the Office of the Registrar
who shall refer the application to the appropriate Head of Department for comments
with copy of the forwarding letier to the Dean.

(2) The Head of Department shall forward the application within fourteen (14) days of
receipt to the Dean of Faculty.

(3) The Dean of Faculty shall. on receipt of the application dossier from the Head of
Department. with comments and recommendations, refer the application to the Facully
Appointments and Promotions Review Committee.

(4) The Faculty Appointments and Promotion Review Committee shall consider the
application and submit a comprchensive report with its recommendations to the
Chairman of the Appointments and Promotions Board through the Registrar.

(5) In the case of an application for promotion, where the Registrar considers that the
application is complete. the effective date of promotion shall be the date on which the
papers and any other documents submitted for assessment are received by the Office of

the Registrar.
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Faculty Appointments and Promotions Review Committee

(1) There shall be a Faculty Appointments and Promotiofis Review Commiitee appointed by

the Faculty Board for a two-vear term with the Dean as the chairperson.

I

[nter-Faculty Appointments and- Promotions Review Committees maybe constituted
where necessary,

(3) The Faculty Appointments and Promotions Review Commuittee shall comprise confirmed
statf. and where possible. it shall include a majority of professors including a professor
from a cognate Faculty appointed by the Board of Faculty, and a representative each

from the grades of Lecturers and Senior Lecturers.

(4) The Committce may co-opt others as appropriate to assist its work.
(3) The Faculty Appointments and Promotions Review Committee shall meet at least twice a

semester.

(6) On reccipt of an application the Dean shall refer it to the Faculty Appointments and
Promotions Review Committee for consideration.

(7) The review process shall include a report from the Head of Department on an interactive
assessment of the applicant.

(8) An application shall not be withheld from the Faculty Appointments and Promotions
Review Committce.

(9) The Committee shall consider the applications for appointments and promotions and
shall forward each application dossier with its comments and recommendations to the

Chairman of the University Appomtments and Promations Board.

Handling of Application at the Dean's Office
(1) Following consideration by the Faculty Appointments and Promotions Review Committee,
the Dean shall. in consultation with the Head of Department. nominate persons who may
be asked to undertake an assessment of an applicant's work.,
(2) The Dean shall request cach assessor (o comment on each publication submitted for
asscssment, stating its contribution to the candidate's field and the candidate's academic
standing in accordance with the University's grading or weighting system.
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¢) The eriteria for appomtment or promotion
An assessment shall not be provided by the Head ol Department on the applicant's
publications.

(5) For promotien from lecturer to senior lecturer. assessment & publications shall normally be
outside the University by at least two (2) external assessor.

(6) An external assessor is a person of good standing in the applicant's field. normally of the
status of professor or equivalent but net employed by or in any way currently connected
with the University.

(7) The assessor should not. however. have been associated with the applicant's formal studies at
the graduate or professional level. nor should the assessor have been a collaborator,

(8) All correspondence between the Dean and the assessor shall be copied to the Registrar. -

(9) Whether an applicant fails or passes, the Dean and Head of Department shall provide the

applicant with information in writing on the strengths and weaknesses of the application.

Progression from ene Rank to Another
(1) Promotion shall normally proceed from one rank to the immediate next rank and that is,
from lecturer to senior lecturer to associate professor to professor.
(2)  Without prejudice to subsection (1), a scnior member of the University may apply at any
time to be promoted to a rank for which that member feels qualified. .
(3)  In the case of an application lor promotion from lecturer to senior lecturer the applicant

shall have completed the first two years of probation before becoming eligible 1o apply.

Handling of Applications at the Registry

(1) The Registrar shall maintain a register of applications received in the office of the
Registrar indicating the dates of receipt, and shall bring the register to the attention of
the Appointments Board at least once a semester indicating the state of processing of
each application.

(2) When the processing of an application is completed. the Registrar on being satisfied that
everything is in order. shall list the application for consideration by the Appointments
Board. inviting the candidate for an interview where necessary.
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(¢ 1e reports of the Faculty Appomtments and Promotions Committee:

(d) The report of the assessor(s): and

(e) The salary scale and the recommended entry point.

Assistant Lecturer or Assistant Research Fellow

An applicant who does not hold a minimum researched master’s degree maybe appointed to

the grade of assistant lecturer for two (2) vears. and exceptionally for a third year, but the

applicant must have registered for a Doctor of Philosophy (PhD) or a terminal professional

degree or shall be expected to do so on appointment.

Lecturer or Researeh Fellow

(1) For the appointment of a lecturer or research fellow, training in research as evidenced by

(2)

a higher rescarched degree. preferably a doctorate degree or its equivalent or higher
professional qualification is required. The appointment shall be subject to satisfactory
performance in an interview conducted by the Appointments Board.
The appointment shall normally be for six (6) years, the first two (2) vears of which shall
be regarded as a period of probation.

g
The appointment shall be reviewed before the end of the sixth vear and may be renewed

tor such periods as may be determined by the Council.

Senior Lecturer or Senior Research Fellow

(1)

(2)

(4)

Appointment or promotion to the grade of senior lecturer or senior research fellow shall
be considered on the basis of eriteria sel out in the Scheme of Service.

The Head of Department. Dean or Director shall provide an assessment on teaching
taking into account student assessment and external examiners' comments,

Applications for promotion based solely on teaching and extension work or service. or
any other contributions that do not normally result in publications, shall not be
considered during the first regular six-year contract.

At least two (2) external assessor shall be required to evaluate the application.
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omotion shall be evaluated in accordance with the ¢riteria set out in the Scheme of

(2)

At least two external assessors shall be required.

(3) Appointment is tenured.

Professor

(1) Appointment or promotion to the grade of professor shall be on the bhasis of
internationally acknowledged scholarship in the candidate's ficld of teaching and
research and contribution to University, departmental and public service. The
application for appointment or promotion shall be evaluated in accordance with the

criteria set out in the Scheme of Service.

(2) At least two external assessors shall be required.
{3)  Appointment is tenured.
Visiting Faculty

In consultation with the Dean or Head of Department, the Vice Chancellor may. in urgent
cases, approve a temporary appointment for a period ol up to one vear, to which the

designation “visiting faculty™ shall apply.

Head

(1) Appointment to the headship ol a semi-autonomous School or Institute or Centre shall be
by an open advertisement. and only persons of the grade of associate professor or
prolessor may be considered for the appointment.

(2) Applicants who are not of the professorial grade may be considered only if thev have
qualified for appointment as associate prolessor.

(3) Appointment shall be made for a fixed term which may be renewed.

(4) Appointment as head shall be made by the University Council on the reconmunendation of

the Appointments Board.
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3) The appointment shall be for a period to be determined by the Appointments Board.
(#) The Appoiniments Board may recommend a person to the Council for an adjunct
academic appointment
(5) Subject to the foregoing the normal procedures for appointment for Senior Members

shall apply to Adjunct appointments.

Emeritus Professorship

(1) The candidates for the position of Emeritus Professor shall be active in their field and
within easy reach of the University.

(2) The title of Emeritus Professor shall be conferred only on a full professor who has lefi
the services of the University.

(3) Nomination shall be considered by the Department. reviewed by the Faculty Bourd.
recommended to the Appointments Board and approved by the Council.

(4) A stipend is not attached 1o the position of Emeritus Professor, but the appointec shall

have access to University facilities such as the library and sceretarial support and may

assist the work of the Department for which the expenses of the Emeritus P

rofessor shall
be paid.

Honorary Appointments

(a) Honorary appointments (Emeritus) may be conferred on persons who have achicved
distinction in their fields.

(b) Nominations shall be reviewed by the Faculty Appointment and Promotion Review
Commitiee which shall submit a recommendation mcluding curriculum vitac to the

Appointments Board.

(c) Nominations for honorary professorships shall be subject to Council's approval.
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ies of Certificates (with originals to be presénted at interview)

Relevant minutes of Faculty Appointments and Promotions Review Committee:
I'wao interactive reports (one on applicant’s demonstration teaching or seminar and one

irom the Dean of Faculty);

or candidates seeking appointment to the grade of Senior Lecturer or higher - at least

one external assessor's report: for Professoriate two external assessors' reports.
(2) For promotion to Senior Lecturer or Associate Professor or Professor and equivalent,
documentation to be reviewed by the University Appointments Board shall include:
(a) Completed Application forms:

(b) Updated Curriculum Vitae:

(¢) Relevant minutes of Faculty Appointments and Promotions Review Committee:
(d) Summary of annual reports on staff member dating back to las appointment or
promotion: ‘

(¢) Summary of student asscssment of candidate dating back five (5) years if available:

and
(f) Two external assessors' reports.
(3) Appointment or promotion shall be made to a named department or departments in a
named discipline or profession and in the broad subject area rather than to sub-arca of
specialization.

(4) Proceedings of the Faculty Appointments and Promotions Review Commmittee and
Appointments Board shall be kept in the form of,
(4) minutes of general policy matters: and
(b) minutes of individual appointments.
(5) The minutes of the Appointments Board shall be provided to the members of the Board.
(5) Minutes on general policy matters shall be circulated to the Deans and Directors. [leads

of Department and other members of the Academic Board,
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(8) The mnutes on individual appointments shall be kept under security so that access to

them shall require the written permission of the Vice Chancellor.

(9) The documents i the appointment process and the discussions al the Appointments
Board shall be confidential.

(10) The Registrar shall communicate the decision of the Appointments Board to the

applicant within two weeks, and in the case of appointments requiring prior approval by

the University Couneil, within two (2) weeks afler the approval,

Criteria for Appointment or Promotion
(1) Subject to the provisions dealing with basic qualifications. Senior Members applying for
appointment or promotion will be evaluated on the basis of*

(a) Teaching
(b) Research and Scholarly works
(¢) Innovation works. etc
(d) Umversity, Departmental and Public Service
(e) Professional Activitics.

(2) Other factors that may be considered include:
() the recommendations of the Faculty or Registry Appointments and Promotions

Review Committec

(b) applicant's formal qualifications
(¢) summary of annual reports dating te last appointment or promotion
(d) summary of student assessments in the last (5) five years (if holding teaching

appointment).

Teaching
(1) Where teaching is the primary and core duty of a senior member. the candidate for
promotion shall be required to demonstrate an ability to tcach effectively in addition to

his other responsibilities.
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shall, on the recommendation of the Academic Board. develop an appointment

n for implementing this provision.

nstrument
(3) The Appointing Authority is required 1o consider the lollowing factors and criteria in the
evaluation of teaching performance-
(a) demonstrated compeience in the subject matler in the classroom and public
presentations, mcluding seminars. colloquia, conferences and i ter-faculty lectures:
(b) effectiveness in the development and use of innovative methods in teaching
{¢) guidance and leadership in student activities:
(d) initiation and participation in curriculum development (e.2. Introduction of new
COUrses or programmes):
(¢} textbook authoring:
(1) eflectiveness in supervising rescarch projects and graduate students: and
(&) teaching load.
The Academic Board shall develop appropriate weights to be attached to cach of the
above criteria subject {0 the approval of Council and without prejudice to the statutes for
the benefit of Council, the Appointments Boards and Faculty Appointments and

Promotion Review O ommittees.

Research, Scholarly and Innovation Contributions

(1) For purposes of appointment and promotion of senior members, the appointing authority
shall take account of research and creative scholarship of demonstrable quality, Evidence
of research and scholarship should be based upon the senior member's published research
in referced journals, confercnce proceedings, monographs, technical reports or an
original professional work such as architectural or engineering  designs, computer
software or film or drama productions or other creative works,

(2) Inthe evaluation of a candidate's research and scholarly contribution the fol]owing types
of research shall be reco gnized:
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senlor member in question. 1he research may be cither basic or applied;

Contract Research: This is research based upon the needs and interests of an external

L&'

client who funds the research m return for access to the results: the client usually

identifies the problem while the task ol the researcher is solely to provide the solution

contract would often have a confidentiality clause and may also restrict publication of
the results of the research. [lowever, such result should be considered of high value to
the University

(d) Published Text and Reference Books: This is research aimed at publishing textbooks
and reference materials and includes transiation of specialized scientific and scholarly
works, reviews of rare books and published research by scientific socictics approved
by the Academic Board;

{(¢) Inventions and Novelties: This research consists mainly in scientific inventions or
new discoveries which have been patented by the researcher or the University with
recognised patent agencies in any part of the world

(3) The appointing authority shall also consider the following in the evaluation of a senior
member's research and scholarly accomplishments:

(a) Contributions in the area of coordination of knowledge such as survey articles and
books reviews;

(b) Service on editorial boards of scholarly journals:

(¢) Membership of technical commiltees of international or national conferences or
SYMIpOsia;

(d) Technical reports authored:

(e) Prizes and awards received for scholarly achievement; and

() Iigh level consulting work.

(4) For purposes of this scction. publication shall mean:
(a) Papers in internationally recognized refereed journals (local and external):

(b) Papers in refereed proceedings in internalional conferences and specialized symposia
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(e) Kelereed authentication review of rare books:
(f) Refereed translation of specialived asiantif . 1 K5 and other scholatly worke:
Vi REICTCCA iransiation ol speclaitzed scientific books I OLOCT Seno Ariy WOrks:

(g) Refereed books and research reports published by scientific societies approved by the
Academic Board;

(h) Inventions and novelties that patents from recognized patent agencies approved by the
Academic Board; and

(1} Distinguished creative activities in accordance with criteria approved by th

Academic Board.

(5) In the evaluation of books, articles. technical reports, Inventions and novelties und other

scholarly works accepted under this Schedule as publication, the key ingredient should be

significance not volume. The evaluator can judge the significance of a publication by

examining the quality of the journals in which it appears, the use to which other researchers

have made of it or by requesting testimony from distinguished scholars or authors in the

candidate’s field of research,

University, Departmental and Public Scrvice

(1) The appointing authority shall give due recognition to and take account of the
contribution of a Senior Member to university, departmental and public service

(2) In the case of departmental service. account shall be taken of a senior member's

contribulion to the administration and development of his department. laculty or college

including but not limited to effective participation in departmental. college and

university committees.

(3) Service rendered by a senior member to the local (non-university) community and the

country, both in their special capacities as scholars and in areas beyond these special
capacities when the work done is at a sufficiently high level and quality. shall likewise
be recognized in the promotion process. These may include organizing short courses,
national or international conferences, seminars. workshops, technical projeets, authoring
articles for the general public. translations. identifying needs and elaborating coherent
training programmes in some arcas of expertise, as well as establishing a link for
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Professional Activilies

(1) 1Dne professional activities of a senior member shall be recognized m the evaluation of

their applications for appointment and or promotion. In particular. account shall be taken
of the candidate’s contribution to the development of his profession through those

activities where appropriate.

Evaluation Method

(1) For purposes of evaluating applications for appointment or promotion the categorics of
academic senior members are:

(a) teaching staff. e.g. lecturer, with load of 75% Full Time Equivalent teaching and 25%
research. innovation and invention

(b) research stafll e.g. research fellow: i.e. senior members with at least 75% Full Time
Equivalent rescarch load,

(¢) resident tutor,

(2) Lhe applications of all candidates for promotion shall be evaluated og a 100-point scale
which shall consist of the weighted average of scores on cach of the criteria set out
above. The 100-point shall be awarded as follows:

(a) The weighted average scores for candidates whose core responsibility is teaching-
Filty-five—(55) points for Teaching: Twenty-five—(25) points for Research, innovation
and invention and Scholarly Works; TFifteen—(15) points for University. Departmental
and Public Service; Five—(5) points for Professional Activities.

(b) The weighted average scores for candidares whose core responsibility is rescarch-
Fifty-five—(55) points for Research and Scholarly Works: Twenty-five—25) points for
Teaching: Fifteen—(15) points for University, Departmental and Public Service: Five—
(5) points {or Professional Activities.

(3) A candidate shall be promoted to the rank applied for if his total number of weighted
average points is not less than seventy (70) points. In the case of a candidate whose
primary or core responsibility is teaching at least thirty-five (35) points must be from
Teaching and in the case of a candidate whose primary or core responsibility is rescarch
at least thirtv-five (35) points must be from Research and Scientific Contribution.”
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lten findings and conclusions on each of the
above stated criteria and the same shall torm parl of the record of proceedings of the
mecting at which the decision relating to the application was made. An applicant shall be

entitled to a copy of the record of the proceedings of the meeting concerning his

application if he or she asks for it.
(6) Tor the avoidance of doubt. {or appointments or promotions to the Professoriate. the
Appointments Board shall mak ¢ a report to the Council. The report shall indicate

whether the Board recommends or does not recommend the application with reasons.

The rule shail apply to the Facy Ity Appointments and Promotions Review Committee,

Miscellaneous

(1) Where the Head of Department or Dean is of a rank lower than the one 1o which the
application is being made, then the Head or Dean shall make arrangements for a person
of the appropriate rank to present the application to the Faculty Appointments and
Review Committee or the University's Appointments Board. as the case maybe.

Review

(1) The Appointments Board or Council, as the case may be, may, on application. review

its own decisions affecting an appointment or a promotion.

(2) Appeal lies from the Appointments Board or the University Council to the Appeals

Board.

Criteria for Appointment or Promotion to Administrative or Professional rades
(1) For appointment or promotion to the administrative or prolessional grades.
demonstrated evidence or promise of continuing performance in respect of the following
abilities shall be required:

(a) grasp of administrative procedures or regulations and organisational ability:

(b) leadership:

(¢) initiative and reliability; and

(d) a sense of responsibility.
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( may be attached relevant research publication pebiny o innsteatiyvedpr oy

other than a confidential material. to be reviewed as appropriate by the Registru

Director, Chairperson of a University Board or Comn

Dean,

Hee or any other person i a

supervisory administrative capacity.

Registry Appointiments Review Committee

(1) There shall be a Registry Appointments Review Committee appointed by the Vice
Chancellor for two years in consultation with the Registrar, membership of which shall
reflect the various grades not below the grade of Assistant Registrar.

(2) The Registrar is the chairperson of the Registry Appointments Committee. membership
of which shall not exceed five, but the Committee may co-opt others as appropriate to assist
its work.

(3) The Commitiee shall consider the applications for appointment or promotion and forward

the list of the applicants with its comments and recommendations to the Appointments Board.

(4) The Registry Appointments Committee shall meet at least twice a semester.

Assistant Registrar and Equivalent Professional Grade
(1) The requirement for the appointment of an Assistant Registrar or equivalent professional
grade is:
(a) a good first degree plus an advanced degree or equivalent professional qualification
with al least two years' relevant experience; or
(b) satisfactory performance in the grade of Junior Assislant Registrar for at least two
vears.
(2) The appointment shall normally be for six (6) vears, the two one (2) vear of which shall
be regarded as period of probation.
(3) The appointment shall be revicwed belore the end of the sixth year and may normally be
renewed for no longer than three more vears.
(4) At the end of the ninth year the appointment shall terminate unless the Assistant Registrar
or equivalent can be promoted to the next grade.
(5) In exceptional circumstances. the Appointments Board may. on the recommendation of

the Registry Appointments Review Commitlee, extend the appointment for a further period
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i Assistant Registrar and Fquivalent Professional Grade

v . A S e = =, |
appomiment/promolion to the grade of Senior Assistant Registrar or equivalent

rofessional grade satisfactory performance in the grade ol Assistant Registrar or equivalent

position for at least six years is required.

(2) Two'external assessors are required.

Deputy Registrar and Equivalent Professional G rade

(1) For appointment/promotion to the grade of Deputy Registrar or cquivalent professional
grade, proven administrative ability, demonstrated by substantial and relevant working
experience and written work mncluding memoranda, reports. projects, are required.

(2) Two external assessors are required.

(3) Appointment is tenured.

Registrar
Appointment to the position of Registrar shall proceed as provided by the Statutes and the

Scheme of Service for Staff of the University.

Renewal of Contract
(1) An employee whose contract is coming to an end shall be notified in writing by the
Registrar through the Head of Department a year in advance to provide an updated
curriculum vitae to the Dean through the Head of Department. It is equally incumbent on a
member of stafl to take steps to have his contract renewed. For renewal of contract. the
following other documents shall be required;

(a) Letter expressing desire to have contract renewed:

(b) Head of Department's assessment repoit;

(¢) Annual reports on staff member since last rencwal;

(d) Summary report of ¢lassroom evaluations ol staff member by students (for academic

staft);
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h mayv recommend réne [1

xcepting renewal of contract bevond the ulsory retiring age which shall require the
approval of Council, renewal of other contracts shall devolve on the Faculty Appointments
and Promotions Review Comimiltee or the Registry Appointments and Review Committee.

(4) The Faculty Appointments and Promotions Review Committee shall submit summary

reports to the Appointments Board on cach renewal application approved.

(5) I'he Faculty Appointments and Promotions Review Committee shall refer all
unsuccessiul applications for renewal of contract to the Appointments Board for final
determination.
(6) Re-engagement on contract beyond the compulsory retiring age maybe recommended by
the [Faculty Appointments Review Committee on evidence oft
(a) continuing professional activity which may be ascertained from information provided
under subsection (1).
(b) continuing good health
(¢) unavailability of staff in a critical area of specialisation. there being no prospect of
specialisation, or of immediate recruitment.
(7) The recommendations of the Faculty or Registry Appointments Review Committee in
respect of rencwal beyond the compulsory retiring age shall refer specifically to each of the

criteria indicated in this Schedule.
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propose a suitable person f mnsideration
2) Ihe Search Committee shall consist of nine (9) members composed as follows:
A\ Chairperson to be appointed by Council
(b) ['wo (2) members of Council appointed by Council:
(c) ['wo Alumni, one of who is a womai
(d) The Registrar shall be Secretary to the Search Committee

(3) The Search Committee shall cause a notice to be published inviting nominations from the
University Community and the Alumni Association, Ghanaians of good standing in public
life may be nominated for the consideration of the Search Committee.

(4) The Search Committee shall, by seeret ballot, elect three (3) candidates from the shott-

listed candidates and present their names in a report to Council which shall then elect one of

them for appointment as Chancellor.
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PROCEDURE FOR THE APPOINTMENT OF VICE CHANCELLOR

(a) In the appointment of the Vice Chancellor, Council shall set up a Search Committee

to propose a suitable candidate(s) for its consideration.

(b) The Search Committee shall consist of at least five (5) members. at least two (2) of

whom shall be members of Council. one (1) nominee of the Academic Board, and at

least one (1) person with high expertise in tertiary education.

[

) Council shall appoint one ol the members of the Committee who is not in the
employment of the University as Chairperson. The Search Committee shall be at
liberty to appoint its own Sceretary either from within or outside the University.

(d) The Search Committee shall have power to co-opt any person with special technical
and mdustrial expertise to assist in the determination of the candidate.

(e) The Search Committee shall determine its own procedure: they may make personal
contacts; receive applications from within and outside the University; prepare
shortlists: conduct personal interviews of those short-listed. and make a report thercof
to Council. including recommendation(s) for appointment.

(f) The Search Committee shall conduct its work conflidentially and maintain its
independence. ‘

(2) Except where only onc person is found to be eligible, the Search Committee shall
propose two eligible persons for the consideration of Council

(2)  Council shall accordingly consider the report of the Search Committee and thereupon

appoint a suitable person who then shall take up the appointment upon terms and

conditions as set out by Council.
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PROCEDURE FOR THE RE-APPOINT MENT OF VICE CH ANCELLOR

(1) 1} The Vice Chancellor shall submit an application addressed 1o the Chairperson of
Council expressing interest in a second term of office.
(5) In considering the appointment of the Viece Chancellor, Council shall appoint a
Committee to evaluate his performance.
(¢) The Committee shall consist of five (5) members. two (2) of whom shall be members
of the Academic Board.
(d) Council shall appoint one of the members of the Committee as Chairperson. The
Committee shall be af liberty to appoint its own Secretary either from within or
outside the University.
(e) The Committee shall evaluate the performance as per his dutics and vision statement,
() Council shall conduet its work confidentially and maintain its independence.
(2)  Council shall accordingly consider the Report of the Committee and appoint or

otherwise,
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PROCEDURE FOR THE APPOINTMENT OF PRO VICE CHANCELLOR

(1) The position for the appointment of a Pro Vice Chancellor shall be advertised within

the University.
{2} The applicant shall be a teaching staff and shall be of Professorial status who can

provide academic leadership and be abreast with policies and good practices in a

tertiary institution.
(3) The Appointments and Promotions Board (APB) shall evaluate the CVs and Vision
Statement(s) and interview the nominee(s) and shall submit a report to Council with

recommendations for appointiment of Pro Vice Chancellor.
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PROCEDURE FOR THE RE- \PPOINTMENT OF PRO VICE ( HANCELLOR
(1) The incumbent Pro Vice Chancellor shall submit an application addressed to the

Chairperson of Couneil through the Vice Chancellor at least six (6) months to the end
of his first tenure of office.

(2) The application shall inform the Couneil of his achievements and reasons for seeking
reappointment

(3) The Registrar shall forward same to the Appointments and Promotions Board,

(4) The Appointments and Promotions Board shall evaluate the performance of the Pro

Vice Chancellor and make appropriate recommendations to Council.
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PROCEDURE FOR THE APPOINTMENT 0Ol REGISTRAR, DIRECTOR O]

FINANCE, INTERNAL AUDITOR. UNIVERSITY LIBRARIAN AND DIRECTOR
OF WORKS AND PHYSICAL DEVELOPMENT

L1} in the appomntment of each of the above officers. Louncil shall set up a Search

( 3 1y

ommutlee to propose a suitable candidate for its co nsideration.

|'he S

3 1 | X 1 ) 3 | 3 M - A s et 4 5 g } r
t=) 1ae search Committee shall consist of at lcast [ve (5) members, at least two (2) ol

whom shall be members of Council. at least one (1) of the Academic Board, and a
renowned citizen of the candidate’s profession.

(3) Council shall appoint one of the members of the Committee as Chairperson. The
Search Committee shall be at liberty to appoint its own Secretary either from within
or outside the University.

{4) The Scarch Committee shall advertise the fact of the vacancy within the University,
and as well as within and outside the country in terms of criteria set out or prescribed
by Couneil.

(5) The Search Commitiee shall determine its own procedure: they may make personal
contacts: receive applications from within and outside the University: prepare
shortlists; conduct personal interviews of those short-listed, and make a report thereof
to Council. including recommendation(s) for appointment,

(6) The Search Committce shall conduct s work confidentially and maintain its
independence,

(7) No person shall be recommended for appointment by Counci] to any of the aforesaid
positions who has not been interviewed and reported on by a Search Committee set up
by Council for that purpose.

(8) Except where only one (1) person is found to be cligible, the Search Committee shall
propose two eligible persons for the consideration of Council.

(9} Council shall accordingly consider the report of the Search Committee and thercupon
appoint a suitable person who then shall take up the appointment upon terms and

conditions as set out by Council.
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RE FOR THE R} \PPOINTMENT O1 REGISTRAR, DIRECTOR OF

CE, INTERNAL AUDI lf)R. UNIVERSITY 1.IBR ARIAN AND DIRECTOR
WORKS AND PHYSICAL DEVELOPMENT

in considering the re-appointment of any of the aboy ¢ ollicers, Councii shall appoint a
committee to evaluate the performance of the officer.

| The Committee shall consist of five (5) members: two {2) shall he members of
Council, two (2) of the Academic Board, and renowned citizen of the candidate’s

profession.

(3)  Council shal appoint one (1) of the members o fthe Committec as Chairperson. The

Commiltee shall be at liberty 1o appoint its own Secretary either from within or

outside the University.

(4)  The committec shall determine its own procedure: it may make personal contacts with

persons within and outside the University,

(5)  The Committee shal] conduct its work confidentially and maintain its independence.

(6O

) Council shall accordingly consider the report of the Committce angd reappoint or

otherwise.
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NOMINATION FORM FOR
COUNCIL)

Position being contested for
Name of candidate being proposed:.

Name & Signature of proposer:

Name & Signature of 1st Seconder: ...

CONVOCATION M1

Name & Signature of 2nd Seconder: ......ocoeiiieieeeeiee e

Signature of candidate (as consent):

YVIBERS

O]
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e required ) SalIsTy the follow 4 CrHeria lor sabisiactors pu..",,‘.l.:‘."l 2

Ability to improve teaching, research and service of staff under his control.

(b) Ability to make substantial contribution for the advancement of the Faculty, School,

Department/Centre,
(¢) Implementation of a shared vision for the Faculty. School, Department/Centre.

(d) Substantial improvements in administrative procedures.

(¢) Mentorship and human resource development.

(1) Quality of participation on Boards/Committces,
(g) Quality of decision-making.
(h) Good human relations.

(1) Prudent financial management.
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Signature of Senior Member:, ...........

NGUOE OF ARRBEISEIION, 1ttt 0t 1s e e emmm et oo e et b
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Signature of Proxy:

AR B BRI O o i e g e ot SR 2

Signature of the Returning Officer. ... ...
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SCHE D

REGULATIONS FOR CONDI1 ¢ I'OF EXAMINA FHONS
Universit Examinations
(1) A University examination shal] he:
(a) set to curricula and svilabuses approved prey tously by the Academic Board:
(b) taken at the times prescribed previously by the Academic Board. normally December
for the First Semester and May for the Second Semester Examinations.
(€) Assessed by examiners approved previously by the Academic Board.
(2) A programme indicating period of examination and arrangement for the examination

shall be indicated at the beginning of each Semester.

Appointment of Examiners/Mudcmm s

(1) Examinations shall he conducted by University Examiners comprising  internal
exammers/moderators and by external eXxaminers where appropriate,

(2)  An Internal Examiner must pe 4 teaching stalf of senjor member status appointed by
the Appointments Board of the University.

(3)  An External Examiner/Moderatoy must be an experienced teaching staff member of a
recognised academic mstitution which is not part of the University,

(4) An experienced professional or consultant may alsp pe engaged as an exfernal
examiner.

(3)  List of interna] and external examiners shall be presented to the Academic Board for
approval on fecommendation from » Faculty Board before the main semester
eXaminations.

(6) In nominating an Externa] Examiner/Moderator for the first (ime 4 brief indication of
the background of the examiner shall he provided to the Faculty Board.

(7)  An External Examiner./Modcramr may serve for (hrec (3) consecutive years afier
which the examiner shall not be engaged again ti]] 4 period of three (3) vears has
lapsed.

(8) A person who has retired or resigned from the University may not be appo‘z'nted
external examiner ungj] 4 period of three (3) years has elapsed since leaving the service

of the Univers ity.
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Head of Department shall countersign each question paper 1o signily endorsement by the
Department

[he External Examiner/Moderator shall review the draft questions submitted, providing

comuments as appropriate and the internal examiner shall be invited through the Head of

Department to review the external examiner's comments and approve the draft.
Each Department shall designate one senior member as the Examination Officer for the
Department and his duty shall be to assist the Head of Department in examination

matiers.

Venue of Examinations

(1}

(2)

Examinations shall be taken only at approved premises. Practical or oral examination
will normally be conducted in the Departments concerned.

Approval by the Academic Board may be given for examinations to be taken outside the

University for the bhenefit of a student in hospital or others who cannot report at the

University.

Time-tahles

(1)

The drall examination time-tables shall be put up on the Universitv Notice Board not
later than the seventh week of cvery Semester.

Suggestions for amendment may be made through the Head of Department.

Lhe final time-tables indicating day and hour of cach examination shall be posted on the
University Notice Board normally at least four weeks before the commencement of the
end of semester examinations.

From the duration of the examinations, a daily time-table indicating day, hour and venue
of each examination will be issued at least twenty-four hours in advance.

Notice of at least forty-eight hours shall be given if the time and hour given on the

general time-table have to be changed on the daily time-table.
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1 -1or member with considerab erience o
1 examinations. shall he appointed for each eXamination centre

(2) A chiel mvieilatm

is expected to submit 4 ¢ atly report (o the Office o the Director of
Academic Affairs on the examinations written at the examination centre under the charge
of the Chief Invigilator. |
An Invigilator. who is a Senjor Member, shall be appointed for

each examination room
and shall be required to:

(a) ensure that candidates are properly seated:

(b) ensure that candidates have the materials required for cach examination including the

correct question papers and answer books:

(¢) mvite candidates to star( work allowing a 15-minute preview of the questions: but in

uctured questions no time shal] be allowed for preyi

ew;
(d) check the attendance register indicating those ahsent:

the objective sir

() see to it that candidates Stop work at the appointed time:

(f) see to it that answer books are eollected back,

and the total agrees with the number

that took the cxamination:

(5) The invigilator is responsible for ensuring that a candidate does not have unfair
assistance in the course of the examination, {or which purpose, the invigilator:

(a) will need to walk round the examination hall periodically:

(b) should be personally satisfied that g candidate who needs to Je

room temporarily does not carry any

ave the examination

notes 1o which the candidate can refer while
outside the hall:

(c) will designate an invigilating assistant to accompany a candidate who

has permission
€Xamination room temporarily;

to leave the
(d) without stopping a suspect from completing the examination. shall submit a report on

an instance of cheating to the Dircctor of Academic Affairs through the Chief
Invigilator:

¢) shall report any other unusual incidents that come to atlention.

(6) An lmlvllanm_ assistant who may be a national serv iceman or chu.hmi_ assistant or any

shall be appointed to assist the i Invigilator
142
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Handling of Examination Scripts

(1)

[he Head of Department shall ensure the collection of seripts from the examination room

for marking.

(2) The seripts collected for marking shall be kept under security

(3) The marked scripts showing the marks may be passed directly to the External Examiner.

il visiting. or mailed to the External Examiner through the Director of Academic Affairs.

Assessment

(1

(4)

Assessment ol candidate's work in an Examination shall include continuous or interim
assessment wherever provided for,

Marks from continuous or interim assessment shall be submitted to the Head of
Department before the commencement of the main end of semester examinations,

The overall assessment reflecting marks earned from continuous or interim assessment
and from the main examination. paper by paper, shall be approved by the Department
and signed by the examiners before they are entered on the consolidated mark sheét for
submission together with the individual mark sheel to the Office of the Head of
Academic Affairs,

A print-out of details of candidates’ performance indicating averages, appropriately
weighted. the grade point average and provisional classification wherever applicable
shall be made available to each Department at least twenty-four hours before the nmeeting
of the Board of Examiners. the details of which shall be kept under the strictest

confidentiality,

Board of Examiners

(1)

(2)
(3)

There shall be a Faculty Examiners Board consisting of all cxaminers chaired by the
Dcan of the Faculty.

The Academic Board shall publish a time-table for Examiners’ Board meetings.

The Board is responsible for determining the results of Examinations in accordance with

the Regulations passed by the Academic Board.
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Il departments are represented business may proceed.
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proceedings of the Board shall be submitted 1o the Academic Board for

Instructions to Candidates
(11 A candidate for the University examination must have followed the approved course as a

=

regular student over the required period, and must have registered lor the gxamination.

(2) Entry to the examination shall be by registration on a form on which the papers to be
wrilten shall be indicated by title. and the registration form duly endorsed by the Head of
Department shall be submitted to the Head of Academic Affairs not later than six weeks
before the commencement of the semester examination.

(3) The modalities of endorsement to be advised by a committee shall include a Dean, two
Heads of Department and the Head of Academic Allairs.

(4) A candidate shall not be admilted to an examination if;

(a) the candidate has not been entered for it as is required under subsection (2).

(b) the subject of the examination has merely been audited, unless the course had been
followed previously,

(¢) the candidate owes fees to the University, or

(d) the candidate is under suspension or has been dismissed from the University.

(5) Ttis the duty ol the candidate to consult the daily time-table (to be made available at least
twenty-four hours ahead of time) to ascertain the papers onc-half hour before the
examinallon.

(6) A candidate mav be refused admission to the University examination if the candidate
reports 1o the examination more than half an hour after the commencement of the
examination.

(7) It is the responsibility of the candidate to provide a pen, pencil and an eraser as needed,

and to ensure that the right question paper and any other material nceded for the

examination are given to the candidate.
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(10)The material shall not be dacposited al the entrance to the examinatios room or the

washroom.

(11)A candidate shall not enter the examination room until the candidate is invited or called
or requested to enter the examination room.

(12)A candidate who is seen with notes, books. cellular or mobile phones. unauthorised
electronic devices or any other unauthorised material in the examination centre shall he
banned from the examination and awarded a grade X,

(13)A candidate who is suspected of hiding unauthorised material on the candidate's person
may be asked by the invigilator to submit to 1 body search. Refusal to submit to a bodv
search is tantamount to misconduct.

(14)A candidate shall. for the purpose of identification by the invigilator, place the student
identity card on the examination table to enable the mvigilator to ascertain the identity of
the person writing the examination. .

(15)Communication between candidates is not permitted in the examination hall: and

(a) a candidate shall not pass or attempt to pass information or an instrument from one {o
another during an examination:

(b) a candidate shall not Copy or atlempt to copy from another candidate or engage in any
similar activity;

(¢) a candidate shall not disturb or distract any other candidate during an examination:
and

(d) a candidate may attract the attention of the vigilator by raising his or her hand.

(16)Smoking or drinking of aleoholic beverages is not allowed in the examination room.

(17)Candidates may leave the examination room temporarily, and only with the express
permussion of the invigilator. In which casc the invigilator shall be satisfied personally
that a candidate does not carry on his or her person an unauthorized material.

(18)A candidate who is allowed to lcave the cxamination room temporarily will be
accompanied while outside the examination room by an attendant designated by the
invigilator,
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mation, can ¢ cnsure that they do not take away any
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unused, ir
nterfere with the stapling in the answer books. Any

T USed or

attention of the Invigilator.

any way |
It satisfactory reason shall be

tes shouwid not in

i haiit the arvevorss b ks sh ild he hr i the
compiaints apoul the answer books should be | rougint to (he
at an exammnation withot

2)A candidate who fails to be present

7%

paper means a failure not just in that paper but in the

awarded a ;l'clLiL‘ %

(23) The award of grade X in a requirec
or being absent from any paper

examination as a whole.
(24) The following shall not normally be accepted as reasons f

at a University Examination:

(a) mis-reading the time-lable:
(b) {orgetting the date or time of examination

(¢) inability to locate the examination hall:
(d) mability to rouse oneself from sleep in time for the examination

(e) failure to (ind transport;

() loss of a relation: or
(g) pregnancy.
the Regulations made for the conduct of University

(25)A breach of a provision of
examinations may attract one or more of the following sanctions:

(a) a reprimand;

(b) loss of marks:
(¢) cancellation af a paper in which case zero shall be substituted for the mark earned;

(d) withholding of results for a period;
be entered on the student's

(e) award of grade X.
In a case of a breach the particulars and the sanction shall

(26)
5) a grade Z leading to (ailure in a University examination, shall
an unlair

transcript of academic record.
(27) Further to subsection (2

be awarded wherever it is established that a candidate had attempted (o gain

or any other

advantage in an examination whether in a principal subject or in an ancillary

paper.
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(¢) suspension from the University,
(d) expulsion from the University.

(28)The results of University examinations shall be posted on the University Notice Board
for the result of an examination taken: but. alternatively. the candidate may write to the
[ead of Academic Affairs to enquire about the results or request details of the results
for which purpose the candidate may provide a stamped addressed envelope.

(29 A candidate who is not satisfied with the results of a University cxamination affecting
the candidate may request a review by submission of an application to the Registrar and
on payment of a review fee which shall be determined at not less than three (3) times the
normal examination fee.

(30)An application for a review shall be submitted to the Registrar not later than twenty-one
days after release of the results and shall state the grounds for review.

(31)An application entered on a candidate's behalf by a person other than the aggrieved
candidate shall not be entertained.

(32)An action shall not be taken on an application which is submitied outside the time
stipulated in subscction (31). and a review shall not proceed unless the review fee is fully
paid.

(33)The Board of Examiners may authorize the Registrar to amend the results as released in
the light of the review.

(34) Where it emerges that a complaint is frivolous or ill-motivated, the Board may prescribe
further sanctions which may include barring the complainant from taking a University

examination for a stated period or an indefinite period.

Examination Malpractices or Offences
) Examination offences include an allempt on the part of a candidate to gain an unfair
advantage. and a breach of the Fxamination Regulations and Instructions to
candidates including refusal on the part of a candidate to occupy an assigned place in
an examination room. any form of communication with another candidatc,

possession of a book. paper or written information of any kind except as required by
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(4)

[5)

(6)

(7)

it Examination Regulations. and in
. T Namination room. the DNean h
ICLS O ! SAGENaiion room, the e
the reports that teach the Dean who shall submit
the findings on the report to the Registrar.
I'he Board of Examiners shall review the reports received in connection with an
examination malpractice or an offence.
On the basis of its review. the Board of Examiners may impose a sanction involving

loss of marks in a particular paper.
A grade Z shall be awarded where it is established that a candidate had attempted 1o

gamn an unfair advantage in an examination whether in a principal subject or in an

ancillary or any other paper and the candidate may be debarred from taking a-

University examination for a stated period or indefinitely or expelled from the
University.

In all instances of examination malpractices or offences a formal report shall be
made to the Academic Bourd as soon as practicable.

The Academic Board may review all the reported cases and may vary the sanctions

as it thinks fit.
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THE UNIVERSITY APPEALS BOARD

Dispute Settlement

(1) There is established in accordance with these Statutes. a body to be known as the
University Appeals Board.

(2)  The Appeals Board shall hear and determine on appeal matters on

(a) acts or omissions in contravention of the Act or the Statutes enacted by the Council:

(b) breach of employment contracts by the University:

(¢) the promotion of persons duls employed by the University;

(d) grievances by students and staff against the University on matters related to welfare
and discipline: or

(¢) any other matter or dispute referred to the Board by the Council.

(3) The University Appeals Board consists of

(a) A President who is a retired justice of the Superior Court of Judicature or 2 lawyer
qualified to be so appointed:

(b) Two lawyers of at least ten years standing at the Bar who are persons of high moral
integrity one of whom is a woman: and

(¢) Two persons who are not legal practitioners or employees of the University who are
persons of high moral integrity one of whom is a woman,

(4) The President of the Board or the President's alternate and two other members constitute
a panel for the hearing and determination of a case or matter before the Board.

(5) The President's alternate shall be appointed by Council from outside the membership of
the Appeals Board after the appointment of the President of the Appeals Board and the
President's allernate shall have the same qualification as the President.

(6) The Council shall establish the rules and procedures which goversn:

(a) the operations of the Board:
(b) the appointment and remuncration of its members;
(¢) the functions of the President's alternate:
(d) the establishment of the Secretariat of the Board:
(e) the co-opting of members (o the Appeals Board:; and
(1} any other relevant matter.
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